Welcome to
Seminole State College!

Dea Studbent,

Welcome and congratulations on choosingSeminole State College.  You have madean excdlent dedsion regarding your acalemic
caeer. Seminole State College provides its studentswith not only an exceptional learning environment, but also a variety of
extraaurricular activities.

Seminole State College is in a constnt stateof change. With expanding courseoptions, stae-of-the-art facilities, innovativefaculty
and s#ff, and accessto the most p-to-date dinology, Seminole Sate College provides adynamic learning atmosplere.

In addition to adivities in the clasgsoom, student organizations offer a number of social and recreational oppatunities. | hopeyou
enjoy Seminole State Colleged sporting events and community service opportunitiespresentedto you. They are guaranteed to enrich
your college experience

Again, welcome to Seminole State College. We are proud you have selected our campus community as the next stepin your
education.

Best Wishes,

% % Mission Statement Our Values
Seminole Sate llegeempowers Compasson
people for ecademic success, Opporunity
personal devdopment, and Resped
lifelong learning . 0 Excdlence

Dr. JamesW. Utterbad
President




TRANSFER MAJORS Mgors in
thetransfer category are for personswho
plan to tansfer to afour-year collegeor
university. Personscompeting these
programs will be awarded either an
Assaiate of Arts oran Assocéte of Science
degree.

Code Major Field

201 Art

202 Behaviord Sciences
203 Business Admirstration
204 Elementry Education
205 General Studies

206 Hedth & Physical Education
207 Hedth Related

209 Language

210 Life Sciences

211 Mathenetics

213 Physical

214 Pre-Engineering

215 Social Sciences

225 Criminal Jusice

226 Compuer Science

228 Child Development

OCCUPATI ON MAJORS
Occupational majors are designed for the
purposeof making the $udent empbyable
after two years orless ofstudy. These
progams will culminatein anAssocéte of
Applied Science Degree (two years of
study). Theseare not designed for the
transfer stucent.

CodeNo. Major Field

108 Medical Lab Tedhnology

110 Nursing

114 BusinesAnformation
Systems

120 Applied Technology

229 Child Development-
Certifi cae

y N
The official college emblem
is a modified Trojan shield
divided into four sections:
one part, representing
academics; one part, Native
American heritage; one part,

the oil industry; and one
part, athletics.
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Seminole State College Notification of Nondiscrimination

Seminole State College does not discriminate on the basis of race,

color, national origin, sex, disability, or ageits programs or

activities. The college has an open enroliment policy in accordance t

the criteria set by the Oklahoma State Regents for Higher Education

a regularly enrolled student has not taken the ACT test then placeme

tests will be requiredll first-time freshmen students are subject to

placement testing to ensure proper course selection. Technical

occupational training is offered to all students in the areas of Applied

Technology, Business, Medical Laboratory Technology, and Nursing

Inquiries concerning this policy may be directed to:

Office of VP for Student Affairs Human Resources Office
both in Walkingstick Student Services Center

Telephone (405) 382216 Telephone (405) 382204
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Stude nt Life & Resour ces

STUDENT ACTIVITIES

SSC strivesto provide anenvironmentthat
promotesquality student developmentby
offering avariety of networking andleadership

developmentopportunities, adivitiesand eerts.

Stucknts are enmuragedto paticipate in these
campusactivitiesand eens. Involvedstudents
recive an @eral more paitive cdlege
expeiencethanuninvolvedstuderts, and
campuslifeis enharcedthrough scid,
recreationd, educaional ard cutural adivities.
Stucknts are provided several opportunitiesto
create life-longfriendshipsthrough avariety of
adivitiesand everts that providesentertainment
while buildinga colesive campuscommunity.

For more information regarding campus
activities or intramurals, contact Melinda
Sims, Sudent Activities Coordinator, 405
382-9604 or m.sims@sscok.edu.

Intramur als Stucent
Services,student clubsand aganizationsoften
spongor intramural pool andtable-tennis
tournamerts, dodge bdl, basketbdl, flag
football, ec. Othertournamerts and
compeitionsare held wheneverthere are
enouwh individuds interestedin participating
andthefadlitiesare available.

Student Government
The SSC Student Government Asscciation
(SGA) spansas anumber of activities each year
for enrolledstudents. Studernts who wantto
provide suggestionsfor activitiesshaild planto
attend e ofthe SGAG medings. Studerts
may contact Bill Knowmes, 405-382-9557 or
b.knowes@sscokedu for information on $A
meding times. (More specific data about SGAis
listedin Part 1V of the SudentHandbook.)

Student Clubs
A variety of clubs exist oncampusto help
students further exdore their career and/or
personalinterests. Qurrertly, adive dubs
include Mi Theta KappaHonor Society, Student
Nursing Association, Native AmericanStudent
Assodation, Psi Beta (psychology), Sigma
Kappa Ddta (English), Baptist Student Union,
Phi ChiSigma, and Stuehts of Laboratory
Medicine. These clubs alsosporsor various
adivitiesthroughouttheacademic yea. For
more information onthetypesof clubs
avalable, studerts should contact the Vice
President for Sudent Affairs. (Rules concerning
theformation of clubs andther opeation ae
detailedlater in the handbook.)

Intercollegiate Athletics
Saminde Sate College hasatradtion of
exadlencein intercollegiate ahletic
compeition. The mllege maintains membership
in the Cklahama Colegiate Athletic Canference
(OCAC) andmembership in the National Junior
College Athletic Association (NJCAA).

NJCAA providesthe gportunity for teamsto
compete for national championships. SSC
spatsincludemen andvoments basketball;
mends baseball; woments fast-pitch softball;
men andwomends golf; men andvoments
temis; and wanens volleybdl. Thecdlege
compeesas amember of the NJCAA Division |
level for mostof ourteams. The mends golf
teamcompetesat Divisonll level. For student-
athletes, scholarship opportunities are available.
Forthe nan-athlete at SSC, intercollegiate
athletics canstill bealarge part of their
cdlegiate experience. SC studerts may attend
al home gamesatno charge uponpresertation
of their student ID card.

Rea eational Faciliti es
Locaedin the gymnasium/natatorium complex
are an indoor Olympic-sized swimming pod,
weight room, sauna, andracquebdl court.
Hours for studentuseof thefacilitiesare pasted
eachsemester. Forindoor fun anderjoyment,
the Residertial Learning Centers provideflat
screentelevisions, pool tables, ping-pongtablles,
andvarious activitiesthroughoutthe year.

Permanent Issue
Pemanentlissueis ashowbandthatperforms as
a pubic relations tool of the cdlege. Members
of the band receive atuition-waiver scholarship.
Thebandplays at manycivic functions, campus
everts, and performs at area high schools. The
nine-member-breakdown of the mostrecent
bandshasincludedvocdists, aleadguitarist, a
rhythm guitarist, abass guitarist, a keyboad
player, and adrummer.
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BOOKSTORE

Thecollege bodkstoreislocaed intheE. T.
Dunlap Student Union. The bodkstore sells
textbodks, study aids, andcomputer and
phaographysuppliesfor coursework at SSC.
Gift and nwelty items are alsoavailablein the
bodkstore.
| bodks! Thisi
tunity for tsto rent r

textbocks,
th re for ils,

Textbook Return Policy:

1. Receipts mud accompany any
returned book Studerts shoud keeptheir
bodkstore receipts urtil the end ofthe £mester
or until the bodstore repurchags the bods.

2. Afterthefirstweekof class a
completed AiWithdrawa or CourseCharge
Formo  ahetdxtbook must be presentedto the
bodkstore manayer for consideration of a
textbookrefund.

3. The bodkstore manayer hasthe
authorization to refuseor to reducethe
repurchasepricefor any bookthatistorn, worn,
abused, or not neededfor the cairsein
subsequent semesters.

4. Textbooks may be sold backto the
bodkstore attheendof each ssmester. The
repurchasepricewill be 3% of thebodk&s
purchasedpriceif thebookisin goodcordition.

Textbook Refunds Rate:

Fall and Spring Semesters
During the 1% and 2™ weeks of class: 100%
refund of purchase priceif bookisin original
condtion.

During the 3" weekof class: 75% refund of
purchase priceif bookisin original condition.
Exception Refunds after 3" weekof class:
33%refund of purchase price. Returns made
afterthe 3rd week of schod require approval
fromtheVice President of Fiscal Affairs, the
VicePresdent for Academic Affairs orthe Vice

President for Student Affairs.
Summer Session

During the 1% weekof class: 100%refund of
purchase priceif bookisin origina condition.
During the 2™ week of class: 75% refundof
purchase priceif bookisin original condition.
Exception Refunds after 2™ week of class:
33%refund of purchase price. Returns made
after the 2nd weekof school require approval
fromone ofthe SSC/icePresident®s as
mentionedabove.

[ntersesson
During the 1% & 2™ day of class: 100% refund
of purchasepriceif the ook isin origina
condtion.
Exception Refunds after 3" day of class: 33%
refund of purchase price. Returns mack after the
2ndweekof school require approval fromoneof
the SSCVice PresdentGs as mertionedabove.

Note: Original condtion desribesa bodk whichiis
clean and doesnat contain any handwrittennotes.
Including the student &aneand highlighting.
Cellophare bound book must be returnedwith
cellophareintact for a 100 refund  All bookswill
be examinedfor approval.

CAEFETERIA

Thehours of operation duringthe Fal and
Spling semesters are asfoll ows:
Breakfast - Monday, Wednesday, Friday
7:00 am. - 9:00 am.; Tuesday,Thursday 7:00
am. - 9:30 am.
Lunch -_Monday, Wedhesday, Friday
11 am. to 1:30 pm.
Tuesday,Thursday 11 am.i 1 pm.
Dinner - Monday-Friday 5 pm.to 7 pm.

Weekerd: Brunch 11:30am.to 1230
p.m; Dinner5 pm.to 6 pm.

Snack Bar - Monday-Friday 7:30am. to 1:30
p.m

CAREER COUNSELING

SSCrecanizesthat college students charge
majors, andthat it is difficult to decide whet to
major intheserapdly changingtimes. Students
who ae undeided atout amajor field, who
wantto know more abouther chosen field
(such asgtarting salaries, job oppatunities, €c.),
or who want more information onthese
dedsions areinvitedto contact an Enrollment
Specaig inthe Office of Student Affairs.
Career Counglingis rot available from the
EMSoffices duing peakenrollmenttimes.

Forthe benefit of students who wantto explore
caeer oppatunitiesvia mmputer, the Boren
Library hasthe Discover systemof interactive
guidanceavail able that will hdp students match
their interestandabilities with careerfields.



COMPUTER L ABS

Computer labs are locatedin BorenLibrary,
TannerHall, Colclazier Building, the Haney
Center, Saninoe Ndion ard Roesder
Residentia Learning Center. Labs are open to
students duing posted hours orby arrangement
with thelabdirector or Division Chair. A
computer labfor Quest studertsislocatedin the
Scdt Building.

PART-TIME EMPLOYM ENT

There are threesaurcesof part-time enployment
availableto SSC students:
1. Feckraly funded work-study jobs on
campus
2. SSCstudent jobson-campus
3. Private sector jobs df-campus

Stucents whoqualify for finangal aid shauld
inquire abaut the mssibility of work-study
postions. Thosewho do not qualify for work-
studyjobs, and eventhosewho do buffor whom
work-study jobs are unavailade, shauld inquire
aboutcdlege-fundedstudent jobs. Each
semester, severa jobsare avail able, ranging
fromyard work to office and secretaria
postions. Students who qualify for on-campus
jobsmaywork upto 20 hours per week.
Contact the Gfice of Student Affairsfor more
information.

Several local businessescontact the Mllege
throughout the school yearlooking for part time
hdp. Help wanted noticesare sent via student
email andalso postedon the buletin boards
aroundcampus.

POSTERS & ANNOUNCEMENTS

Bulletin beardsare locatedin every campus
building. Information mncerning student
adivities, gereral anrounaemerts, and official
cdlege buletins, are posted ontheseboardsin
acordancewith the Bulletin Board Policy. The
Office of Student Affairs mustapprove any
poder or pieceof information pasted oncampus.

PUBLICATIONS

CollegeCatalog
The CollegeCatalog corntainsinformation
important to students ontopicssiuch as
errollmentprocedures, studentaffairs, course
descriptions, programrequrements, and listing
of SSC staff.

Newspaper
The Semmole Sate (ollegeCollegianis
pulished monthly by the SSC Office of Media
Relations. Astudent staff assistsin the
production through writing stories, editing,
phao production,andlayout. Considerationis
givento gudert-submitted material for
publication, but submission doesnot ensue
publication; no aronymousmaterial is
corsidered. The Cdlegianis dstributedon
campusand mail edto friends ofthecdlege and
accets no paid advertising.

Weekly Calendar
The SSC Weekly Calendxr is producedeach
weekduringthe Fall and Spring semesters bythe
SSCOffice for Inditutional Advancenent and
providesinformation aboutevents important to
the canpuscommunity. Each Fday, the

cdendar is madeavail able to gudents, faaulty,
andstaff viathe campusWebsite at
WWWw.Sscok.edu.

SOCIAL EVENTS

Sodal everts sponsored bystudent orgarizations
and dhercadlege groupsare enouraged. There
is nocharge for approved studentorganizations
to use mostcampusfeacilities, buttheymust
follow the procedures autlined:

1. Contact the Office of Student Affairsfor
appoval andscheduling of anyevert.

2. Obtaintheservicesof afaaulty member
or counsglor to serve assponsorof the
ever.

3. Notify the Officeof StudentAffairsif
there are changesin the event as
appovedor if the eventiscancdled. All
students sponsaring asocia eventare
remindedthatthe corduct of students and
nonstuderts attheeventisthe
responsghility of the sponsoring
orgarization. Additiondly, al college
rules and regulationsmustbe olserved.
(SeePart 1l of the SudentHandbookfor
details.)

STUDENT HEALTH
INSURANCE

SSC doesnot have acampus-based heéth
serviceavailade for studerts. Students are
respongble for obtaininginformation from
providers for themselves.


http://www.sscok.edu/
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ADDITIONAL STUDENT
INFORMATION

Clasdfication of Students
FRESHMAN = 0to 27earnedsemester credit
hous
SOPHOMORE = 28 or more earned semester
credit hous

FULL -TIME STUDENT: A studenterrolled
in 12or more semester credit hours duringa Fal
or Sgring semester. During a summer term, 6 or
more hous constitutesfull-time status.

PART-TIME STUDENT: A studenterrolled
in 11or fewerhous duringa Fadl or Spring
semester andin 5 hours or less during a summer
term.

SPECIAL STUDENTS: A student enrolledin
lessthan 8credit housin aFadl or Spring
semester and rot pursuingwork toward an
asscciate degreeshall beclassifiedas aspecia
student. A studentenrolledin high school and
taking college couses on apart-time bass will
alsobeclassified asa special student. A student
who hascompleted gradudion requiremerts of
Saminole Sate College orwho hasearned more
than64 oollege aedit housshall beclassfieda
special student.

Dress Cale
College-level studerts are adults and excessive
rules regarding appropriate dress are rot
required. However, thefoll owing minimum
stardards are expected:
1. Footwear, shrts and appropriate
parts/dresses mustbe wornin all buildings on

campus,excluding appropriate locationsin the
SSC gymnasiun/natatorium complex.

2. Designsor other artwork which apgaron
clothing mustconformto geneadlly accepted
stardards ofgoodtaste andbevoid of
prejudicid or obscene words and/or pictures.

Lost and Found
The SSC Pdice Departmentin the Student
SavicesBuildingmaintains aLost and Found
cadlection. Any articlefound shaild beturned
in a the Pdice Demrtment. Inguries
conerningalog itemshaild alsobe madein
the Rolice Departmert. In order to savetime
andfrustrationin the eventthat a student losesa
text or classlecture mtes, students are advised
to write their namesin al books and ndebodks.

Student Email/Campus Cruiser
SSC providesyou with anemail addess that
SSC will useto contactyou. Peiodicdly
throughout the semester SSC wil | send messages
aboutimportant annourcemens, duedates, and
natices. Ingructors and officeswill usethis
addessto canmunicate with you.

Student Identification
SSCOKCARD

TheOfficial Seminde State Colege SudentID
isrequired for al studerts. The SSCCK CARD
isyour official ID. Students are encarragedto
cary ther ID card atall times. The SE£OK
Cardis recessary for many wices oncampus,
including Cafeteria and Library Access, Campus
Activities,including all sporting everts. In
addtion, the SSCOK Card douldes as adebit
cad. Studentfinarcia aid disbursements andall
other refunds from Saninole Sate College will
go to your SSCCK Card, unless you go to
Campus Connecénd designate a dfferent

account. For more information, go to
www.sscokcard.com.

Parking Permit
A permit mustbe purchased in the Bisiness
Office, locatedin the Walkingstick Stucent
SeavicesCerter, for each vehicle parked on
campus,and avehcleregistration card mustbe
completedon every vehicle the studentwill
driveto campus. Sudentsare urgedto obeythe
pakingregulations in orderto avoid having to
payafine for improper parking. Fines not paid
coud resut in astudentds grades and/or
transcript being withheld. (Seeparking
regulationsoutlinedin thishandbod.)

Transcripts
Thereis no cherge for atranscript; eachrequest
islimitedto five cqies. Neithertranscripts nor
grades vill be released until dl financial
obligations have been cleared,including library
and @rkingfines. Notranscript copywill be
issued wnless the student has provided dl of the
required docunerts for admissions,high school
andor college trarscripts, and hasmade
paymentof al costs avedto SSC. Any student
who expetsto attendsame aher institution
shodd ndify the Ragistrars Officesothata
transcript of gradesearnedat Seminole Sate
College may reachthe other college atleast 30
days before erollmentat the newcollege.
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Enrol Iment Management

Serv Ices

Seminole Sate (ollegeholds open enrollment.
All studentsreceive a@demic advisement from
an Enrollment Management Speialist (EMS)
or faculty advisor to ensire proper course
selection.

Thesystemworks like this:

1. A student new tothecdlege obtains an
apgicationfor admissionand aschedile
of classesfromthe Admissions Ofice.

2. A student new tothecdlege takesthe
completedadmission application, dl
high school andcoll ege transcripts,
ACT or SAT scores(if previoudy
taken)to anEMS whoreviewsthe
materias for curricular deficiencies and
assessmenttesting needs.

3. TheEMSrefers astudent to the Teding
Certer for assessmenttestingasneecd.
Thepurposeisto help thestudent be
successful in courses requiring extensive
useof mathematics, English
compostiondl skills, reading and
vocabuiary skill s, or scierce
fundamentals.

4. After curricular deficiencies and
assessmentneeds are addessed, the
student meeswith anEMS who
discusses the student& major field,
assists the student in selectinga major
field if one hes ot been sHleded, and
hd psthe student select necessary couse
work for the semester.

5. An EMSmustcomplete the erroll ment
form for a student newto the cdlege or
astudent who hes rot met curricular
deficiercies. **Online enroliment is
availablefor r eturning students. They
must meet with an EMS first to utilize
this convenience. **

6. While completing coursework at SSC, a
student is encauragedto visit with
instructors in the studenté major field
congerning career plans and specific
couseworkrelatedto thoseplans.

7. A student planringto trarsferto a
bac@laureate degree-grartingingitution
after graduation shauld visit with an
EMS.

Placement Testing
Diagnodic testing of student acadamic skills for
placementassessmentis condudedin the
Testing Center, locatedin Student Services
Building, prior to enrollmert. Errollment
Management Speidists (EMS) refers students
for placementtesting andreview results to
addesscurricular deficienciesandto help
students besuccessful in coll ege curses.

Followingthe scoring andinterpretation of the
assessmenttests, an EMS wil| advisestudent on
cousesrequired orappropriate for thar
assessedlevel. The purposeisto assurethe
student successin courses requring extersive
useof mathematic, Erglishcompostional skill,
reading andvocahulary skill, or science

fundanerntas. Anassessmenttest isaso
avail able to determine studentreadinessfor
errollmentin Gereral Chemistry.

** Dropping a Course or Withdrawing
from SSC**
Pick up a drgp/addform from an EMS orthe
Admissions office,complete the form and have
Financial aid initial. Take the completed form
to Admissions (if withdrawing turn student ID
in aso).

EINANCIAL AID

Federal Programs Seminde
State College paticipates in thefollowing
Fedrd Title IV assistanceprograms: Acadenic
CompditivenessGrant (ACG), Fedeal Pell
Grant, Federal Suppkmental Educdional
Opportunity Grant(FSEOG), Fedeal College
Work Study, sulsidizedand unsusidized
Fecera Stafford Loan,andFederal Paent Loan
for Undergraduae Studerts. SSC éso
paticipatesin statesassi stance programs sich as
the Cklahama Tuition Aid Grant(OTAG) and
the Cklahana HigherLearning Access Program
(OHLAP).

* Applicationis madefor the abee
listed Federal programs bysulmittingthe Fee
Applicationfor Federa StudentAid (FAFSA)
availlable atthe SSCrinandal Aid Officein the
Stucent Services Riilding.



*Eligibility for the Fealera programsis
determined wing the appropriate Federal
regulations. FEOG isawardedto students
errolled at least half time, who have maximum
aid digibility asdetermined bythefedeally-
mandded @l culation in theorder complete
apgicationsare received by the SSCrinancial
Aid Officeuntil fundsare exhausted.

** Effective Summer 2011,Federl Stafford
Loan digibility for the Summer sessionswill be
awarded based on the curentacademic yearés
federal finandal aid dligibility instead of the
upocoming academic yearés federal aid
eligibility. Formore information visit with a
SSC financial aid professional.

Scholarships
In addtion, SSC offers tuition waiver
scholarships based on financial need,
outstanding academic peformance, andpecia
ahilities orskills, suchas musc performance,
journalism, andathletics. Academic
perfformanceschdarships are avardedaccording
to the gradepoint average andACT scares
demondrated bythe amlicart. The SSC
Educdional Foundation also provides
schoarships based on academic peformance or
special skills.

Information regarding these scholarshipsis
avail able fromthe SSGaculty or staff spasor
of the activity. Applicationsfor scholarshipsare
avail able atthe SSGrinandal Aid Office.

Work Study
Fedeal College Wak Study is awardedto
students who hae dligibility andindicate
interestin that form of aid.

Disbursement
Stucents will be consideredfor disbursementof
federa funds anly aftertheir financial aid fileis
complete and federal finarcial aid awads have
beenofficialy made.Disbursementof awaded
Fedeal Pell Grant and Faderal Supplementa
Educdional Opportunity Grant(FSEOG) funds
will ocaur approximately 6-8 weeks after the
beginning of the Fall andSpring semesters. No
scholarships ortribal fundsare disbursed kefore
theend ofthe refundperiod. After refund period
is overfundsare dsbused five to seven dys
afterreceipt by SSC. Feceral College Work
Studyeanings are dishursed the last working
dayof themonth following the month the work
waspeformed. Feded loan funds will be
dishursed dter the severth complete week of
class eachsemester if the studentis maintaining
aletter grade of i Car abovein dl of their
scheduledclasses.

Enrollment Status
Theacademic yearcondgsts of two main
semesters, Fall and $ring. Classesare aso
offeredduring shater time framessuch asthe
Sunmer andvariousintersession. Fall semester
includesenrollmentin the Augug, December,
andJanuay intersession; Spring smester
includesenrollmentin theMay intersession. A
studentés enrollmentstatusis determined as
follows: Fulltime emollmentis definedas 12or
more aedit hours, ¥time emollmentis97 11
credit hous, Hlftime emollmentis 61 8 credt
hous and less than helftime emollmentis 5or
less credt hours.

Thestudent award letter statesthe errollment
statusfor which the avard hasbheenmade. If the
studentés actual erroll mentstatusis different

fromthe Rl Grant statuson theawardletter, the
award will haveto berecdculatedfor the carect
status. Students will receive their fundsmuch
soonerif theyinform the Financial Aid Office of
thisdifferenceimmedately. If the dffererceis
notfound until thetime thecheckis adered,
studerts will not recave their money unil much
later in thesemester. Only classeswhich apply
to the studenté particuar degree pogramwill be
includedin determining emoll mentstatusfor
finarcial aid.

Online Enrollment
Saminole Sate College hasonline eroll mert.
First time orconcurrent studerts are rot digible
for online enroll mert. Studerts may utilize
online erollmentaftertheir initial semester.
Stuckents mustcontactan Enrollment Specialist
to enroll online. Anyhold on your student
account will keepyou fromerrollingonline. For
addtional information contactan Emollment
Specdist.

Charging Tuition, Fees, and Books The
college finandal aid procediresallow sudents
receiving aid to charge tuition and fees, andn
same caes bods, to Fedeal Pell Grant funds
andcertain ahertypes ofaid. Studerts whose
financial aid filesare canplete by July 15will be
allowedto cherge to their awardedfinandal aid
if fundsare availade. Bods may notbecharged
to estimatedloanproceeds of
first-time barowers. Students are only allowed
to dharge boksif excessfundsare available
aftertuition and feescharges are covered.
Stucknts mustgo to the SSC Financial Aid
Officeand camplete afSigned Awvard Letter
Pramissory Noted efbre theywill bedlowedto
chage bods at the SSChookstore.



Order of Payment of Charges Once
you have clargedtuition, fees, bodks, roomor
boad to yourfinancial aid, these chageswill
bepaid fromthefirst aid available for payment
to theschool. If thefirstform of
aid availableisnot the particular type of aid you
chagedagainst, it will still be wsed to payyour
chages. No funds will be disbursed to the
student until all chargeshave been gid.

Payment of Tuition and Fees
Tuitionandfeesare due bythefirstdayof
classes, urless other arrargemerts have been
made.

**SaveTime é .ayponline** with the SSC
welbsite e-cashier fads payment plan.

Refundsfor Schedule Changes or
With drawals from CollegeStudents
adjusting their schedue or completely
withdrawingfromall classes duingthefirst two
weeks (oneto 10days) of asixteen-week
semester or thefirstweek(oneto five days) of
an eght-weeksemester, will becharged 100%
feesfor anycourses addedand will receive a
100%refund of anycourses dopped. Whena
student receiving federal finandal aid
completely withdrawsfrom any semester a
Return of Title IV Aid (R2T4) calculation must
be done.Fedkrd regulationsrequire the
Financial Aid Officeto perfforma R2I'4
cdculationto determinethe percertage ofthe
semester the student attended. This percentage
is wsedto determinethefollowing things:
1. How muchfedeal aid the student
eaned during higher attendance
2. How muchfedeal aid the ingtitution
hasto return and
3. How much ad thestudentis required
to return

If thestudentis requiredto return funds, the
excess fundsmustbereturned through the SSC
BusnessOffice. Students shoud visit the SSC
Financial Aid Officeif theyare planningto
completely withdrawalandare afederal
finandal aid recipient.

Payment of Charges After With drawal or

Non-Attendance
Onceastudertés enrollmenthasbeencleaed by
the BusinessOffice, higher financial aid will be
used to paythe tuition, feesand bods (if any)
he/she dharged. Bvenif he/shedid not receive
anymoneypersordly, hisherfinarcial aid must
and wll be usedto paythes clarges. If a
student decidesnotto attend SSC, hdshemust
cortact the Officeof Admissions pior to the
firstdayof schoolandwithdraw. If a student
chagestuition andfees, ard thendecides ot to
attend S€, and daes not withdraw, he/she will
be Feld persandly responsble for paymentof
thoseexpenses charged.

Academic Requir ementsfor Maintenance
of Financial Aid Eligibility at SSC
Fedeal regulations governing fedea studentaid

programs require students to be making progress

toward their degreein order to remain
acadenicaly eligible for asistance. These
regulations requre both a quditative and a
quartitative measue of a studeriés progress. At
Samninoe Sate College, theserequiremertsfall
into thefoll owing categories:

1. Qualitative Stardards Hours
Completed Each Seamester
Aid recipients mustcomplete the minimum
housfor which theyare aided. Theminimum
housare asfollows: 3 credit hoursfor lessthan
hdftime; 6 aedit hoursfor hdftime; 9 aedit

housfor ¥ time and 1Zredit hoursfor fulltime.
Students whodo not meetthese requiremerts,
butpass Helf of the haurs for whichtheyare
aided, will be dacedon financial aid probation
for the next semester aid isreceived. While on
financial aid probation, the sudent will receive
aid, but mustcomplete the number of credit
hoursthey are fundedfor and hase aminimum
2.0 ®mester grade int average to maintain
finarcial aid eligibility.

2. Grade Point Each Semester Stucents
mustearn agradepoint average of 2.0 or better
eachsemester aidisreceived. Sudentsfailingto
meetthis requirementwho pass at least hdf of
the credit hours for whichtheywere d@ded, will
be dacedonfinandal aid probation the next
semester aid isreceived. While onfinandal aid
probation, the student will reasive ad, but must
complete thenumber of credit
houstheyare fundedfor and hare aminimum
2.0 £mester gradepoint average to maintain
finandal aid eligibility.

3. Minimum Perfor mance per
Semester

All aid recipierts mustpass a minimum number
of hours eachsemester or theywill be daced on
immedate finarcial aid sispersion aid be
acadenicaly ineligiblefor aid. Lessthan
hdftime students (aidedfor 1, 2, 3, 40r 5 credit
hours) andhalftime studerts (aidedfor 6, 7,0r 8
credit hours) must pass atleast3 credit hoursto
maintain eligibility to receive ad. Three-quater
time studerts (aidedfor 9, 10, orl1l aedt hours)
mustpass at least 5 credit hoursto maintain
eligibility to receive aid. Fulltime students
(aidedfor 12 ormore credit hours) mustpassat
least 6 credit hoursto maintain dligibility to
recive ad.



4. Financial Aid Probation
Studkents on financid aid probaion are digible
toreceive asistance, ut mustcomplete the
minimum number of credit hours for the
errollmentstatusfor whichtheyare aided with a
minimum semester gradepoint average of 2.0.
Stucents not meding this standad will be daced
onfinarcid aid auspension. Students placedon
finandal aid probation a secondtime ae placed
on pemanent financial aid probetion for the
remaining semesterstheyreceve aid at SSC.

5. Financial Aid Suspension
Stucents placed onSSC finandal aid suspersion
areindigiblefor federa finandal aid assistarce.
Fedeal finarcial aid assistanceindudes, butis
notlimitedto, Acadamic Competiti venessGrant
(ACG), Feckra Pdl Grart, Fedeal
Suppkmenta Educaional Oppartunity Grant
(FSEOG), Faderal College Work-Study, and
Fedeal Stafford loars. Studerts mayregain
their federal financial aid digibility by
completing andpaying for atleast 6 credit hours
with aminimum semester 2.0 gradepoint
average. Sudentsregaining eligibility will be
placed onpermanentfinarcial aid probation for
theremaining terms of enrollment at SSC.
Stucdents may appeatheir finarcial aid
suspension status bysulmitting a witten
statementto the Director of EnrdIiment
Management. Suchan gpealshaild beas
specific and detail ed aspossible, and it should
be acomparied byall possible daumertation
avail able. Students wil be natified of the
dedsion. All decisionsarefinal.

6. Quantitative

Standar ds/Cumulative Eligibility

Stucents are eligible for finandal aid until they
have dtended the eqiivalent of 150%of their
degreeprogramat SSC and/or other degree

grartinginstitutions. When canputingtotal
semesters attended,classes with iWoare
included.Enrollmentin zdo-levelo lassesis
notindudedin determining errollmentstatusfor
a paticular semester. Sudernsare nolonger
eigibleforfedera finanda aid orce they have
attendedhe equivalent of 150%of their degree
programat SSC. Enmollmentat anydegree
grartinginstitutionisincludedin the 150%.

7. Transfer Students
Students whoare onfinarcial aid suspension at
a previously atterdedinsgtitution are daced on
finandal aid probation their first semester of
attendanceat SSC.

8. Degree Se&ing
Student mustbeclassifiedas degreeseekingto
be digible for federal financia aid. To be
degreeseeking, astudent mustdedare amajor
acadenic track. Thiscanbe donethrough a
studentés EMS.

9. Consatium Agreements
A corsortiumagreanentallows astudent to
receive finarcid aid for classestakenat more
thanoneschool for the same peiod of
errollment. Studentsapply for a casatium
agreementwith the school thatis the degree-
grartinginstitution. Students mustenroll in a
minimum of 6 aredt hoursatthe deree-
grartinginstitution andonly classes requredfor
the degreewill be onsdered. Conertium
agreamerts are reviewedon a @se-by-case
bass. For more information, pease contact the
SSC Financial Aid Office.

All appedsregading your financial aid status
must be submittedin writing tothe Deanof
Student Affairs

GRADUATION RATES

In compliancewith the StudentRight-to-Know
Act, the College prepareswritten reports on
completion andgraduaionrates. Information
aboutgraduation ratesof all students and
gradudionratesof studentswhoreceive athletic
aid is available on the welsite andin the Cffice
of Student Affairs.

IMMUN IZATION

Oklahama Satutes, Title 70 §3242and SSC
pdlicy I1-7-14, requresthat all students who
erroll asfirst-time orpart-time studertsin an
Oklahama pubic or private pogseconday
eductionalinstitution povide dcumentation of
vacdnations against measles, mumpsand
rubella(MMR) andheptitis B.

Thefoll owing caegories of personsmay be
exdudedfrom providing documertation of
immuni zations:

- Full or part-time studerts who gradeted
fromhigh school in other stateswith
immunization lawssimil ar to thoseof the
State of Oklahoma

- Stucdents whoare ative military or members
of the reserve

- Studkent enrolled in Highereduetion Centers
and dherlearning sites(training centers,
downtown consortia, husiness autreach
classes andother off-site locations)

- Concurently errolledhigh <hool students

- Studkents transferring from anaher Oklahana
College or University after fall 2004

- Stucents graduation from Oklahama high
schools



INTERNATIONAL STUDENT
ADM 1S3 ON

International students desiring to enroll at
Seminole Sate Collegewill followthe
admission processoutlinedbdow.

I. Providethefoll owing documerts:

A. Official high school transcript (students
transferring fromandaherinstitution of
highereducation mustprovideal
official trarscripts romeach
ingtitution atterded).

B. A TOEFL score of atleast 5000r
provisiond enrollmentmay begrarted
with a460TOEFL score and 12weeks
instructionin astate-approvedlarnguage
school.

C. Up-to-dae Pasport, Visa, andif
transferring fromanaherinstitution, the
[-20 gudent copyfromthelast schoolthe

student was authorizedto attend.

D. Officid letter of finandal supyort.

E. A studentmustmaintain immigration
statusand ben goodstanding with
Immigration andNaturali zation Service.

I1. Submit anApplication for Admissionform
andreturn it with an application feeof $15to the
Registrar.

Il . Uponrecdpt of the plication and fee,the
Registrar will issuean F20 form to those
students trarsferring froma language center or
cdlegeinthe United Sates. Forthosedesiring
to beadnmitted to Seminde State Cdlege
directly fromtheir home wuntry, the agplication
for admission, the $15fee,theletter of financial
suppot, and dficial test smresshowingEnglish

larguage proficiency mustbe provided tefore an
I-20 will beissued. International studerts
apdyingfor admission who will attend a
larguage caterin the Lhited Sates prior to
atterding Seminole Sate College will be
provideda corditional letter of acceptanceupon
recaipt of theapplicaion for admission, the
letter of finarcia suppat, andthe$15fee.
Admissionwill be besed upon medingall of the
requiremens of Sedion labove. Thel-20to be
used in gaining admissionto the Lhited Sates
mustcome fromthelanguage cetter, whichthe
student will attend kefore atternding Seminale
State Cdlege.

IV. Internaiond studerts may bereqtredto
submit eviderce ofatuberculintestand apdio
inoaulation oracauire themduring thefirst week
of classes. If thetuberculin test shows paitive,
the studentmusthave achest x-raywithin five
days orwill be subject to being suspendedfrom
classes.

V. Internaiona studentswill beerrolledin
cousesbasedonther placementtest scores.

VL. Internationa studerts are expectedto be
famili ar with United Sttes Immigration policies
andlaws cacerningtheir stayin the Urited
States. Assistancein urderstanding these
poiciesand laws carbe ditainedin the
Registrarés Cffice.

TESTING SERVICES

ACT (American College Test)
Admissionrequrements atall Oklahoma
Collegesand Unversitiesare rot fully met urtil

students heve the ACT. At SSC, astudentis
encaragedto takethe ACT Test. ACT scores
canrot be more thanfive yeas old. High <hool
students whoare tryingto enroll concurrent
shoud take the Netional ACT. Students may
register at www.act.org.

Residual ACT
TheResidual ACT is adninisteredat least once
amonth. TheResidual Teg isto be wsed aly
by the school who administersthetest. Students
may sign upin personor by phone wih the
Testing Center.

CLEP
The SSC testing certer servesasa site for the
CLEP exam(or test for college aedit). A ligt of
off eredtestsis availale in thetesting center
(notall tests have arresponding classes at SSC).
Tests are given upon ppointmentand
avail ability of physicality. Studntsinterestedin
takingthe Q_EP examshoud contact the
Testing Director for anappointmert. Thereisa
$80fee madepayaldeto CLEP pertest and a
$15testing feepayale to SSCbusness office.

COMPASS & ASSET TESTS
Thecollege lsesthe COMPASSTestand the
ASSET Testto help determinethe appropriate
cousesfor students whentheyerroll a the
cadlege. Thesetests focuson Math, Erglish,and
Readng/Vocabuary. Those students whohave
notscored 19 ortheir ACT or have rot takenthe
ACT may take these tests for placeamentinto the
appopriate level course. Contact an Eniollment
ManagementSpecialist or visit the Teging
Certer to arrange for atime to take theexan.
Thisisadministered freeof chage.
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Special Servi ces

STUDENTS WITH SPECIAL
NEEDS

Seminole Sate (ollege,in suppat of and in
compliancewith the Americans wth
DisahilitiesAct (1990), welcomes requests for
reasorable accommodations. Sudentswith
special neads should contact the ADA

specialist, Brenda Cates, in the 6FRWW %XLOGLQJ
URRP % 0V &DWHV PDDOVR EH UHDFKHG E\
FDOOLQJJ 6WXGHQWYV PD DOVR
FRQWDFW WKH RIILFH RI WKH 9LFH 3UHVLGHQW IRU
6WXGHQW $IIDLUV ORFDWHG MXVW LQVLGH WKH QRUWK

GRRU RI'WKH :DONLQJVWLFN 6WXGHQW 6HUYLFHV &HQWHU

RU E\ FDOOLQJ

A TDD telephmne, locatedin the Boren

L earning Resource Center isavailablefor the
useof hearing-impaired students. The TDD
number is (405) 382-9291.

Student Eligibility
For Seninde State (ollegeto provide services
to gedal nedls students, eigibility mustbe
established. Servicesare povidedto each
gudifiedperson wth adisability asdefinedby
federa regulations. A fi gdlified personwith a
disabilityd means: i A imdividualwith a
disability who, with or without reassonable
modifi cationsto rules, policies, or practices, the
removal of architectural, communication, or
transportation karriers, or the povision of
auxliary aids and services, medstheessertial
eligibility requirementsfor therecipientof
sewvices orthe participdionin programs or
adivitiesprovidedby a public ertity. @Pubic

Law 1Q1-336, Setion 2A) Thefedera
definition of a dsability indudesa person who:
1. hasaphysica or mental imparment
which substantiall y
limits oneor more ofsucha pesoris
major life activities

2. hasarecord of such imparment

3. isregardedashaving such imparmert.
(Pudic Law 1QL-336,Sedion 201)

Students are requiredto provide documertation
of adisability prior to the provision of services.
In the cae of aphysica disahlity,
documenationfroma ptysicianis reeded.In
the case of alearning disakility, documertation
mustbe submittedfromone oftwo saurces:

1. Studerts dagnosed with alearning /
disability prior to graduetion froman N

acaedtedhigh school needto submit a
copyof the psychoeducational
evaluaionon file attheir respective Hgh
school.

2. Students dagnosed after completion of
high shool needto submit a psycho
eduational evaluation performed bya
licensed psg/chologist. (It isthepdicy of
Saminole Sate College to base
accanmodaions onthe mostrecent
psycho edweationa evaluation.)

How Often Must a Sudent Request ADA
Services?
Planned srvicesare provided baed umn
student request. Ordinarily, Sudents arrange
services at thetime ofenrollmert; therefore,
services must be requedted atleast each
semester or at thetime aneedisidentified. A
student mustalsomeetwith eachinstructor in
whoseclass the studant is enrolledat the
beginning of every semester to sign an
accanmodation form.

o

The Student Govenment Association
of SC established the official colors

of the College as blue and white, and
the mascot for the athletic teams as
a Trojan.

However, the women'& basketball
team is nickn amed the Belles
because the local Wrangler Jean
manufacturing company, formerly
known as Blue Bell, supplied the first
uniforms for the women team.

Today, the Trojans and Belles carry
the colors blue, red and white.

/
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Acade mic Ser vices

Individual academic assistanceis availablein
eachof the collegeds dvisions duing

instructorsooffice hours and byarrangement.
For addtional help students can goto oneof
many free tutoring locations aroundcampus.

ACADEMIC SERVICES

Stuckents may contact college acadmic
courselorsfor referral to servicesor coursesthat
will assist with developmentof better study

skill , time managementtechnique, and test-
taking skill . Freshman Seninarand FASS
cousesare available for al studerts.

NSANTI
(Native American-Serving Nontribal I nstituti ons)
Is agrantprogramthatis avail able to all SSC
students hel ping students with tutoring,
acadenic advising, learning communities, and
mertoring. If interestedyou may contact, the
director, Shelli Watsonat 405-382-9640 or
Michad Scmdl, IT speciadistat405-382-9641.
Students may stop bythe office locatedin the
BorenLibrary.

Student Support Services
Acadenic support from Student Suppatt
Seavices, aTRIO program, is available to
qudifying studerts based on federa digibility
criteria. The SS3roject serves160 SSC
students each acadamic year offering tutoring,
acadenic advisemert, camputer lab, eroll ment

assistance, career guidance,andtransfer
assistance. Stulentsinterestedmay cdl 405
3829549 orstop bytheofficeandlablocatedin
the Sott building, room104.

Health Sciences Student Support Services
Inthefall of 2010,Health SaencesStudent
Suppat Servicesbegansening studeris
interested in pursunga hedth science related
degreeand/or pursuing careers such asnursing,
courseling, dliedheath, and medcal lab
tecmology justto name afew. Theprogramhas
two over-arching gods: 1) to offer sewicesthat
will enhfanceacalemic success and leadto
gradudionfrom SSC and?2) to assi¢t studeits
with tranderto afour-yearuniversity.

Students whoqualify for HSSSS aie digible to
reaaive thefoll owing services. Tutoring,
acadenic adiising, trarsfer assistarce,
errollmentassistance financia literacy
eduation, career coursdling, FAFSA
completion assistance, asistarnce with sibjects
sweh astest arxiety, sudy halits, stress
manayemen, & study skills, exploration of four-
yearuniversities, andtrips designedfor cultural
errichment

Stucents interestedin agplying for the HSSSS
programare ercouragedto come bythe dfice
andlablocatedin Swtt #101. Studerts may
alsocontact eitherthe programdiredor at 382-
9643 ortheprogramadvisor at 382-9642.

ASSESSIENT OF STUDENT
LEARNING

Assessmentof student leamingis condwcted
usngavariety of methodsto assure student
progressin edwcational gods. Student learning
outcomesare developedfor all courses. The
geneal edwcation core curriculumand &l degree
programs are @nsistentwith the Seminde State
College Mission Statemert.

Each ourse syllabusspecifiesgereral education
outcomes, caurse autcomes, andlearning
objectivesthat are embeddedn the courseas
well asthe method of assessmentthat will be
used to directly measue leaning.

Studknts canexpect to beassessed a the
beginningandend of each couse, afterthe
completion of 45 credit hours of study, andat
varioustimesduring andafter completion of
studiesthrough surveys andother evaluation
tods. Students, faculty, andstaff usethese
assessmernts of student leaming to make
mearnngful, leaning-oriented deisonsabaut
whatworks, whet needsimprovemen, andwhat
need<harge.
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RECOMM ENDED ACADEMIC
LOAD

Stucknts whoare enployed étherfull or part-
time ae advised to limit their academic load in
acordancewith thefollowing
recanmenddions:

Working RecommendedHoursFall/Spring
Hour Load

40 hous per week6 to 9 credt hours

30 hous per week9 to 12 credt hours

20 hous per week12to 15credit hous

10 hous per week15to 17credit hous

CLASSATTENDANCE

Puncual andregular class attendarceis
expectedof adl students at SSC. Stueknts shauld
fully undestand the dsence pdicy established
by each oftheir instructors and how asences
affectthecoursegrades. Ingructors shauld be
cortactedin adzanceof absences, if possible. It
istheresponghility of the sudent to arrange for
themake-up ofanywork missed. Individual
instructors have the academic freedomto
establishtheir individua courseatterdance
padlicy.

GRADES AND GRADING

A minimum gradepoint of 2.00 is
necessaryfor graduation.
In arderthat acadenic achievementmay be
recrdedandmadeavailable for reference, when
needé, the following system of recading
gradess wsed bySeminde State Cdlege:

A - Excdlent - 4 gradepoints per credit hour
B - Good - 3 gradepaints per credit hour

C - Average - 2 gradepoaints per credit hour

D - Below Average - 1 gradepaint per credit
hour

F - Failure - 0 gradepoints percredit hour

Other Symbols
I--An incamplete grade may be wsedat the
instructor sadiscretion, with supporting apgroval
formther division chair and theVice President
for Academic Affairs, to indicate that additional
work is recessary to complete a carrse. The
time limit to satisfy the [0f libe at the
discretion of theinstructor, asapproved bytheir
division cheir andtheVicePresident for
Academic Affairs. ilo grades ot changed bythe
instructor to a credit-beaing gradeor a nFo fi
within the specifiedtime limit will remain asa
permanentiilo .

AU--Audit statusis wsedfor the student not
interested in obtaining a wursegrade, ut whois
errolled simply to getcourse information.

W--An automatic withdrawal gradeof AW dis
issued whera student initiatesa withdrawal
during the all owable withdrawal period.

AW--Administrative withdrawalis assignedto
indicate thata student hasbe e withdra w n 0
froma couseor theingitution bytheVice
President for Student Affairsfor
disciplinary/financial reasons orother reasons
appoved byVPSA.

P-NP--Pas-no pas may be tsedasan option
for studentsin specified @urses.

Circumstancesmay justify students keingaleto
recover fromacalemic problemsin ways which
do notforeverjeopardize their acalemic
standing. Stuwlenté acalemic trarscripts,
however, shaild be afull and acurate reflection
of the fads of studentsbacademic paformance.
Therefore, in Stuations which warant acadamic
forgivenes, the transcript will reflectall courses
in which astudentwasenrolled andin which
grades wee erned, with the a@demic
forgivenesgrovisionsreflectedin such matters
ashowtheretertionandgradudion grade mint
averagesare alculated. Spedficaly, for
students receiving acadenic forgiveness by
eitherrepeding courses orthrough acalemic
reprieve, thetranscript will reflect theretertion
andgradwation GPAs excludingforgiven
couses/semesters. Thetranscript will dsonaote
the cumulative GPA whichincludesall
attemptedregularly graded cotsework.

Academic forgivenessmay be warr anted
in two spedfic circumstances:

1. A studentmay be dl owedto repeata
couse andcount only the secondgrade
eanedin the alculation of the studertés
retertion andgraduation GPAs under the
prescribedcircumstarceslisted bdow.

2. There may be exraordinary situaionsin
which astudent has donepoorly in an
ertire errollmentdueto extenuaing
circumstanas which,in the judgmentof
the appropriate ingtitutional officials,
warrant excluding thosegradesin
cdculatingthe studertés retertion and
gradudion GPAs. Students may seek
acadenic forgivenessitilizing these
institutional procedures. Inditutions may
elect to offer students anacadanic
reprieve asdetailedbdow.
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A. Repeated Courses

Courses i DiiFo veasear ned

A student shdl have the prerogative to repeat
cousesand hare anly the secondgrade earned,
evenif it islowerthanthe first grade,count in
thecalculation of the retentiorn/graduaion GPA,
up to amaximum of four courses, hut not to
exceed 18 hours,in thecoursesin whichthe
origina gradeearnedwas afii D 0 i B 6 oth
attempts shall berecordedon thetrarscript with
theearnedgradefor eachlistedin semester
eaned. The Explaretion of Gradessection of
thetranscript will note that only the second
gradeearnedis used in thecdculation of the
retertion/gradwation GPA. If a student repeats
anindividual course morethan ore, al grades
eaned, with the exception of thefirst, are used
to caculate theretention/gradudion GPA.
Stucknts repeding courses above thefirst four
cousesor 18 credit hoursof i D rFsd
repeated may do so wih the aiginal gradesand
repeat gradesaveraged.

Courses inwhich a grade dgher than a

i D 0 fikD wasearned

Students whowantto repea a murse evioudy
takenin whichagradeotherthanafi DO A B &
wasearnedmay do so. Rudertswill not,
however, receve additional hous of credit for a
cousetheyhave previoudy suwccesfully
completed. Forinstance, astudent who retakes
athreecredit-hourcouse, which he/she tes
previoudy passed may not count the course
again andreceive six hours of credit toward a
degree. Only threehours of credt will count
toward the dayree,athough both courses will be
reacrdedon thetranscript and will beused to
cdculate theretention andgradudion GPAs.

B. Academic Reprieve

A student may request anacademic reprieve
frompubic Sate Systemingditutions with
acadenic reprieve policies corsistentwith
these guidelines:

1. Atleast three yeas musthave dapsed
between the period in which the grades
being requestedreprievedwere earned and
thereprieve request.

2. Priorto requesting theacadenic reprieve,
the studentmusthave eaned a GPA of 2.0
or higher with nograde lowerthan aii Cin
al regularly gradedcousework (a
minimum of 12 hous) excluding adivity or
performance ourse. This coursework may
have beercompletedatanyacaedted
highereducation institution.

3. Therequest may befor onesemester or
term of enrollmentor two consecutive
semesters orterms oferrollmert. If the
reprieveis awarded,al gradesand haurs
duringthe erollmentperiod areincluded.
If thestudenés request is for two
corsecutive semesters, theinditution may
chometo reprieve orly onesemester.

4. Thestudent mustpetition orconsderation
of anacalemic reprieve acordingto
ingtitutional policy.

5. The student may not receive more thanone
acadenic reprieve during his’her academic
caeer. State Systemingitutions may
honor coursework/semesters reprieved at
andher State Systeminstitution.

Campus Safety

CAMPUSPOLICE

The SSC Administrationis committedto having
a safe campusenvironmert. The Cdlege hasa
professionaly certified Police Departmert. All
of our officers have several yeas oflaw
erforcamentexperience.The Pdiceofficers 6
primary missionisto provide asafe ervironment
for our studerts, staff and visitors, and to protect
ourfacilitiesandproperty. ThePdice
Depatmentislocated in the Ben andBonnie
Walkingstick Student Services Ceter andtheir
phone nmberis 405-382-9500 orcdl phone
405-380-8989.

CRIME

The Collegels obligation to safety andseaurity
starts at thetop, butinvolves everyonein the
community, fromour Board of Regerts and
staff, to aur students andvisitors. Anyone who
obsvesunusial and ssibly criminal or

mali cious activity needto immedately natify
the Rolice Departmentor other Coll ege officials.
Asin al communities, criminal inciderts occur
on cdlege canpuses. Seminde State llegeis
no exception, but our crimerateislow. Any
criminal incidentshauld bereported to proper
auhorities. Everyone oncampus reedsto be
awareof the pssibilitiesof potential problems
sothattheycantake pevertive measues.
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Aningtitution of higherleamingin ademocratic
saciety mustbe dalicated to the pursuit of truth
andknowledge with integrity, rea®n andopen
communication. Academic canmunities
adknowledge the necessity of being
intellectually stimulatingwhere the diversity of
ideasisrespected. Therules ofthe Mllege must
be cacevedfromtheprinciple of furthering
and potecting therights of the community in
achevingthese ends. Theboundxries of
personal freedomere limited bythe applicable
local, state and federal lawsaongwith
ingtitutional rulesand regulationsgoverning
interpersonal behaior, in creatinga community
free fromcrime. Respet for the individual and
human dgnity is of paramountimportarce.

REPORTING CRIMES

Victims of crime ae encauragedto immedately
report anyinddent or suspiciousactivity to the
SSC Police Departmentand the Office of the
VicePresident for Student Affairs. Reports can
be madein personor by phone, lut should be
madeassoonas possible after theincident.
Historically Seminadle State Coll ege hes
expeiencedlow inddercesof crime and &pects
thistrendwill continuein thefuture. Howvever,
cauionshauld always beexercisedin
preverting crimina activity. Personal property
shoud never be left unattended andsehicles
shoud dways belocked. Extreme caition
shoud dso beexercised duringthecamp u s 6
evennghous. Resident studerts shauld exercise
cautionwhen adnmitting othersinto their rooms.

By Octoberlst of each year, anannwa repat on
crime on canpusis pepared andmadeavailade
to all studerts, prospective students, and others.

A copyof thisreport isavailable onthe Palice
Depatmentwebpaye.

911Emergency Phones
Forenhanad canpussafety, five 911
EmergencyPhonesare located acrosscampus.
To report an eanergencypushthe kutton. The
local 911servicecenterwill respond. Talk into
the spekerto provide details of the emergency
you ae repating.

CRIME STATISTICS & CRIME
RATES

In accadarce with The Jeanne Clery Act,
Saminde Sate College rovidesinformation
relating to crime statistics and scurity measues
to prospective and arrentstudents and
employees.In addtion, the Coll ege's Canpus
Police Department sulmits a monthly Uniform
Crime Reporto the Federa Bureau of
Investigation.

The Jeame Clery Disclosure of Campus
Secuity Palicy and Campus Crime Statistics
Act, codified at20 USC 1092 (f) as apart of the
HigherEduation Act of 1965, isthefederal law
that requirescalegesand universitiesto disclose
cetaintimely and annd information abaut
campuscrime andseaurity pdlicies. In 1990
Congress authorizedthe Crime Awarenessand
Campus Secuity Ad. Thisactrequiresall
pogsecondary institutionsparticipatingin Title
IV student financid aid programsto disclose
campuscrime statistics (See aur Campus Rlice
webpae).

OFFFENSES REPORTED ON &
OFF SC CAMPUS

CRIME 200 2010 2011

Homicide 0 0 0
Forcible Sex 1 0 1
Offense
Non'i 0 0 0
Forcible Sex
Offense
Robbery 0 0 0
Aggravated 0 0 0
Assault
Mi nor 4 3 3
Assault
Burglary 4 9 0
Larcenies 7 11 11
Motor 1 0 1
Vehicle
Theft
Arson 0 0 0
Destuuction 3 2 2
of Property
Liquor Law 4 11 3
Violations
Weapas 0 0 0
Violations
Drug Abuse 0 1 4
Violations
HateCrimes 0 0 0
Residantial 0 0 27
Alcohol
Violations
reported
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NON-STUDENT REGULATONS

In accaodarce to O.S.Title 21, Setion 1376,
anyindividual whois not afaailty member,
staff member, or sudent may berequiredto
leave the mllegeds premisesif theindividua: (a)
interfereswith the peaceful conduct of
university activities; (b) commits an act which
interfereswith the peaceful conduct of the
universitys adivities; or (¢) commits an act
whichinterfereswith the peacdul conduct of
callege ativities.

Verbal andwritten rotice to vacde the property
andgroundswill beprovidedto theindividual,
outliningthe behavior resutingin removal. The
naticewill include the nane oftheindividual
andeffective dde. If therecipient of thenotice
failsto leave the wllegeds property or returns
within six (6) monthswithout first obtaining
permission fromthe Residentor designaed
officer, thatpersonsheall be deamedto be
trespassing andguilty of amisdemeana.

Any personremoved may appealto the
designated officer in writing within 10days.
Theofficerwill have 15daysto overturn the
citation. If no such ationistaken,thecitation
shall remain in effect without furtherright of
appeal.

EMERGENCY & EVACUATIONS

Upon corfirmation of a threat or potential
dangerto the health, welfare, or saety of
anyone oncampusthe SSC Police Defartment
shdl be notifiedimmediately. An SSC Police
Officerwill respondimmediately to the hot
zoneto sizeup and assess the stuation. The
SSC Police Department will contact pre-
designated staff at eachbuilding oncampus by
telephoneor radio and notify them of the
danger.

Dependingonthesituation, the atsidesiren
may be soundedo notify thoseoutside. Alive
pubic addresssystemwill be wsed followingthe
sirento give indructionsto thoseon campus
who ae outside. Asinformation becomes

avail able to the mlice departmentthe public will
be ndifiedassoonas pasible and without delay
and povidedinformation thatwill reduceor
eliminate thethred.

Theprocess SSQwill usein arder to canfirm that
asignificant emergercy existsisasfollows: The
Saminde State College EmergencyOperations
Planis activated on &l emergendesreported to
the SSC Pdice Depatmentandtheresponding
officerassessesand &auates each studion.
Eachcase isthencaegorized asalevel one evel
two, or level three eventand naificationand
responseprocediresare processed according to
thetype of Emergency andevel of severity.

Procedures for disseminaing emergency
information to thelarger community are
accanpli shedthrough thefoll owing methods:

1. SSC maintains acollege webdte and dl
pertinent informationis placed onthe
welbsite as soon asit approvedfor
acaracyby thelnddent Commander
andthe Puwlic Information Officer.

2. TheSaminde State College IT
Depatmentmaintainsemail lists of all
students and employeesand provides
email s as soonasinformation becones
available and tas been gproved bythe
IncddentCommanderandthe Pulbic
Information Officer.

3. SSC Pubic Information Officers utilizes
rado, television,andnewspapesin
order to disseminae information to the
community.

SSCconducts emergencyresporse and
evacudiondrills a the resdencehdlsin
acordancewith requirements. BEvaauation
proceduresare autlined inthe Energency
Resporse Roceduresmarual. Relevant
documertationis keptonfilein the canpus
Police Departmert.

Active Shooter

What do | do in case of an active shooter?
If youwitness orsuspectapersonis dscharging
afirearm on canpusyou shold immedately get
outof thelineof fire and seeka shelter where
everyou can. Cal 911 for assistanceassoonas
possible. Try to rememberwhatthe suspect
looks like and what he/sheis weaing. If the
suspect getsinto an automobile beableto
provide an accurate description of theauo. This
would indudethe make, modd, color, andtag
number.
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When911 Seminde Certral dispatchis caled
theywill immedately notify the SSCPdice
Depatmentandsendbadk-up pdiceto assist.
The SSC Pdice Departmentwill contactSSC
depatmerts whohave beerdesignatedand
equpped with handheld radios. These peqle
will assist the SSCPolicein ndifyingthe
campuscommunity thatan adive shooterison
campus. Theywill dsoinform the public asto
whattheyneedto do; i.e.,seekshelter, lock
doas, evacuate, etc.

Thepdice will immedately take adion to
stabilize the situation. If you aein aroomor
areathat can belocked down oiis secue from
theshodaer, do soimmedately. Sty awayfrom
the windows. Breryoneisto gaydown and out
of thelineof fire wuntil the policegive the day
to evaclete. The evaauation process could vary
depemlingonthe situation. It isimperative for
everyone, noto panic butremain dert andready
to caoperate with poli ce should an incident of
thistype acur.

Bomb Threat

What if | receive a bomb threat?
If youreceive abomb threa or anythreaering
phonecall, gain as muchinformation asyou cn
fromthecaller andleave your phone off the
hook. Make immedate contact with the SSC
Police Departmentandrelay theinformation
received. Renain availableto assist
investigative aithorities.

PARKING & TRAFFIC
REGULATIONS

Thefollowing regulations apply to al motor
vehiclesincluding, butnotlimitedto,

auomobiles, trucks, motorcycles, motor bikes,
andmotor scoaters.

General Regulations

1. Pakingandtraffic regulationsarein effectat
all times, dayand nght, including hadlidays.

2. Themotor vehicle lawsof the Sate of
Oklahama ae in effect onthe campusand
other propety of Seminde State Cdlege.

3. Peckstriansshall begiven theright-of-way at
all crosswaks.

4. Themaximum speedlimit on dl campus

drivesand roadsis 10 mph.

5. All motor vehiclesmustbe diven on capus
drivesand roads, not on sidewaks, grass, or
campusgrounds.

6. Wherever bicycles are used oncampus
walks, theymustatall timesyield theright-
of-way to pedstrians.

7. The ollege asumesno responghility for the
protedion of vehicles orpropety theft in
vehicles. Sudents and visitors shoud dways
locktheir vehiclesandroll upthewindowsif
theyleave ther vehicles wnattendel.

I dentification of Vehicles

1. All students mustdisday an SSC paking
permit on any vehicle which theybringto
campus orbesubject to afine.

2. Paking permits are puchasedfor $25at the
BusnessOfficeand are goodfor onefull
acadenic yea, if purchaedatthebeginning
of the Fall semester. Sudentslivingin the
RLCs mustobtain aresidertia parking
permit andcommuters mustobtain a
commuter permit. All permits expire on the
firstdayof the Rl semester whether
purchasedthe preceding Fall, Spring, or
Summer.

3. Pakingpermits are daced ashang-up tags
onrearview mirrors, to beeasily identifiable by
campusseaurity personnel. Pamits may be
transferredfromonevehicle to anather aslong
asthe permit ownerisriding in thevehicle and
thenewvehicle isregistered within threedays.
4. All students mustcomplete avehicle
registration card oneachvehcle thatwill be
driven oncampus.

Parking Locations (Color Coding)

1. Yellow pardld linesindicate studentparking
area.

2. Ydlow curbsindicate faculty and
administrative parking areas andfino
parkingd zones.

3. Bluelinesandspacesindicated parking
whichisreservedfor the hendicapped. A
student musthave astate-issued placard and
the name must be of that enrolled studentnot
afamily member.

4. Red arbsindicate firelanes.

Parking and Traffic Violations
Thefollowing are campus @mrking andtraffic
violations:

a. Falureto dspayavalid pakingdea or not
having decallocated in the proper placeon
thevehicle.

Defacing/destroying a ticket.

Doulde parking or taking up more than one
parking spece.

d. Pakingin anareareservedfor the
handcapped,faalty or administration.
Pakingina fpakingo reaor firelane
Speeling (excealing 10 mph) in canpus
pakinglots.

Redkless driving.

Parking or drivingon ampusfadlitiesand
grounds.

co
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Costand Penalties
All finesare to bepaid at the Business (fficein
Sudent Services Bulding. Failure to pay may
resultin  &oldfibeng placed orthe studentés
transcript degee,or ability to register for
classes.

1stOffensei Fineof $10.

2nd Offensei Vehicle towedfromcampusat
ownerd expense andfine of $10.

3rd Offense’i Fine, tow, and/or restriction of
vehiclefromcampus.

4th Offensei Disciplinary adion bythe Vice
President for Student Affairs. Afterthefourth
off enseduring onesemester, astudentmay have
his parkingand diving privilegeson canpus
suspendedfor theremainder of theacalemic
yed.

Appeal Parking and Traffic Tickets
Stucent mustcontact Vice President for Student
Affarswithin threeworking days fromrece pt
of ticket.

SEXUAL HARASSMENT

Seminole Sate (ollegeexplicitly condemns
sexual harassment of students, staff, and
faculty. (seecampus policy)

Definition of Sexual Harassment
Sexualharassmentshall be definedas
unwel come sexual advaneaes, requests for sexual
favors, and aherverbal and physical conduct of
asexual nature in thefollowing cortext:
1. Whensubmissionto such condictis
madeeither explicitly or implicitly a
term or condition of anindividud&
employmentof academic standng,
2. Whensuhbmissionto orrejection of
suwch conduct by anindividual is used as
thebasis for employmentor academic
dedsions aff ecting such individud, or
3. Whensuch corduct hasthe pupose
or effect or unreasorably interfering
with an individual G workor academic
performanceor creatinganintimidating,
hodile, oroffersive working or
acadenic ervironmert.

A Dispay of sexudly demearing objects
and pctures.

A Offensive plysical cortact, such as

unwel come touching, pinching, or

brushing the body.

Coercedsexua intercourse.

Sexualassault.

Actionsindicaingthat berefits will be

gained orlost basedon responseto

sexua advarces.

To 3> €

Title IX Coordinator

Title IX of the Edication Amendmerts of 1972
(TitleIX), 20U.SC., Se. 1681¢et seg., andits
implemerting regulations, 34 C.F R. Pat 106,
prohibit discrimination on the bais of sexin
eduation programs oradivitiesoperated by
recipierts of Federal finandal assistance. $xual
harassmentof students, which includesacts of
sexud violence,is aform of sex discriminaion
prohibited byTitle IX.

The Office of the Vice President for Student

SEMINOLE STATE IS A DRUG
ALCOHOL, & TOBACCO FREE
CAMPUS

Affairs has been dignated as Seminole State
Coll egeds Title I X coor
President for Student Affairs, Student Services

Examples of Prohibited Conduct

Disciplinary action will betakenagainstany
College employee orstudent whoviolates this
pdlicy.(see ampuspdicies)

Conductprohibited bythispdicy may indude,
butis rot limitedto:

w Unwelcome sexual flirtation; advarnces
or propasitionsfor sexual activity.

1 Continuedor repetedverbal abuseof a
sexual nature, such as suggestive
commerts and sexually explicit jokes.

A Sexudly degradnglarguage to describe
anindividual.

A Remarks ofasexual natureto describea
persond bodyor clothing.

Center, 2701 Boren Blvd., Seminole,
Oklahoma 74818. Phone: (405) 38216

The Office of the Athletic Services Coordinator,
Leslie Sewell, has been designated as Seminole
State Coll egeds Title
Raymond Harbor Fieldhouse, 2701 Boren Blvd.,
Seminole, Oklahoma 74818. Phone: (405) 382-
9541
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Stude nt Code of Conduct 1 Discip line

Any actwhich is morally offensive and
jeoprdizestheintegity of SSC, oris
detrimental to the cllegeor any member of the
calegecommunity is prohibited.

1.Student SDbligation: It isincumbentthat
eachstudent, uponmatriculation at the allege,
assumesan dligationto follow all coll ege rules
andregulations,to show goperrespect to
instructors and ahercoll ege auhaorities, to
preserve faithfully property provided bythe
State of Oklahoma for educational purposs, and
to discharge respansibilities asa studentwith
diligence fidelity, andhonor.

2. Civil Law: All studerts are expectedto
corformto dl local, state, and federd laws.

3. Persmal Behavior: The conduct of the
individual student, both on and offcampus,is an
indication of thecharacter and future usefulness
inlife. Itis,therefore,incumbentupon ech
student to maintain high gandards ofintegrity,
honesty andmorality atall times. A student
who doesot follow college ruleswill besubject
to such action as may be deemed apjpopriate by
designated college authorities. Conduct, either
on oroff campus,should be of such reture as
notto reflect adversely onthereputation of the
individual or thecollege. Students arrestedfor
violation of criminal law on or off campusmay
alsobesubject to disciplinay adion bythe
callege.

4. Honesty and Honor: Honesty andhoror
corstitute measues ofindividualworth.
Cheding, falsification, stealing or any other

form of dishoresty is notin acardancewith

acceptable standards.

5. Disarderly Assembly: It isforbidden for any
group ofstudentsto gatherin such amanneras
to disrupt the public peace, do violenceto any
person orproperty, or disrupt the function of the
cadlege byinterferingwith its faaulty or staff in
the performanceof their duties. Anystudent
who encaragesor in anyway participatesin the
formation or disrupting of such agatheringis
supject to dismissal fromthe cdlege.

6. Disturbing the Peace and Destr uction of
Property: Whenever anystuden, student
organization, or groupof studers dsturbsthe
peacedestroys, molests, defaces, or removes
state or college property undertheguise of
initiation, pledging, sudent cdelrations,or for
anyother purpose, then the student, the officers
of the arganization (if there be such) or other
respongble personsmay be subjectto
disciplinary adion andassessmentfor damages.
7. Alcoholic Beverages: The cansumption or
possession of beer or other alcoholic beverages
onthecampus, oratanyaffair spansared by or
for astudent organization is prohibited.
Individudsin a state of clearintoxicationwill be
askedto leave canpus. Misconductin
connetion with drinking alcoholwhether on or
off campus, may result in disciplinary adion for
the studentinvolved. (Refer to S€£6& Drug-Free
Palicy)

8. Possession of |llegal Drugs: The
comsumption, sale, or possession of barbiturates,

for astudent organization, is forbidden.
Misconduct in connectionwith the useof drugs
on oroff campus wil result in disciplinary
adion. (Rderto S&6 Drug-Free Campus
Policy)

9. Firecrackers: The gtoring or firing of
firecradkers, or other unauthorizedexgdosves, is
prohibitedon the campusor in anyfacility of
Saminole Sate College.

10. Fdsification of Recads: Any studentwho
knowingly falsifies, or is party to the
falsification of anyofficia college record
(including such records as enrollmentrecords,
addesses, motor vehicle regulations, course
related decumerts, etc.) will be subjectto
disciplinary adion,including suspersionfrom
thecollege.

11. Pasing of Worthless Checks: The
intertional passing of worthless chedks orthe
failure to redeema wothlesscheckon canpus
shell constitute a sufficient reason for
suspension fromthe @llege, orother
disciplinary adion, and rotifi cation of local law
erforcementofficials.

12. Payment of Accounts: It is expectedthat
students will make satisfactory arrangemernts for
the settling of accowntsin aprompt manne.
Falure onthe part of astudentto make
arrargements for the settlementof anaccount by
the due dite mayresult in alate pgyment
pendty. Continuedfailureto sttle theaacount
may result in either the cancdlation of the
studentd enrollmentor the placingof afi bld 0
onthestudent sfficid records. Or if the
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account in questionis astudenthousing account,
theimmed ate removal of the student from
calege howsingfacilities mayresult. Whena

fi hlddis dacedon studentés dficia recordsthe
student may notre-erroll, recave adiploma, ror
obtain atranscript until theaccount is cleared
andchargesare paid.

13. Unauthorized Possession of Examination:
Any studentwho illegall y obtains possession of
or access to a copyof an examinaion before the
exaninaionisgivenis subject to disciplinary
adion bySSC.

14. Academic Misconduct: Students must
exhibit horesty in carrying out acadenic
assignmerts. Recept or tranamission of
unauhorized ad onassignmerts or
examindions,plagiarism, unauhorized useof
exaninaion materials, or otherforms of
dishonesty are examplesof acadenic
miscondud. Theinstructor shall notify higher
Division Chair aswell asthe VicePresidentfor
Acadenic Affairs of aleged breaches of
conduwet, for thecorsideration of additional
pendties. Studerts chargedwith academic
misconducthave therightto a hering. Students
requesting aformal hearing shoud notify the
VPAA inwriting.

15. Firearms. The possession of any type of
firearms and/or explosiveson canpus by
studentsis prohibited except astheyare wsedin
callege pograms/or courses oras part of the
uniform of a student whoisan anployedlaw
erforcementofficial who ison canpusfor a
temporary period of time.

16.Violation of Housng Reguations:
Violation of college hausing regulations

shell rencer theviolator subject to disciplinary
adion.

17.Violation of Motor Vehicle andParking
Reguations: Violation ofmotor vehicle and/or

parking regulations shall rendertheviolator
subject to the sanctionsand finescitedin the
College Motor Vehicle and Parking Regulations,
and,in the eventof repeated or serious
violations,shall rendertheviolator subject to
disciplinary adion.

18. Disorderly Conduct: Students engagingin
anyadivity whichinhibits or interferes with the
orderly opeation of Seminole State Cdlege or
the ability of students andor coll ege personnel
to perform their functionsin an aderly
ernvironmentshall besubject to disciplinary
adion.

19. Sdicitation: On-campus solicitation,
research, political or reli gious carvassing must
reaive mrior appoval fromtheVice President
for Student Affairs.

20.Theft: Thetaking of propety thatbelongs to
andheris prohibited.

21.Harassment and Abuse: No student shdl
physicdly, sexualy, oremotiondly harass,
coace, intimidate, serioudy embarrass, assault
or recklessly endarmger any other person. (Refer
to SSolicy)

22. lllegal file-sharing or inappropriate useof
the College retwork: Any student who used the
College retwork for illegal file-sharing or
inappropriate usewill be subject to disciplinary
adion.

DISCIPLINARY REGULATIONS

Scope of Regulations
1. Whenthe Rilesof the Gllege Govern: All
students whoare eolled in thecdlege are
subject to therulesand regulations ofthis
ingtitution.
2. Investigations of Infradions: TheVice
President for Student Affairs or his’her

Designeeisrespondble for initial
investigations concerning any all egationsof
violationsof cdlege dsciplinary regulations
by anystudentor group of students. Based
uponthe findings oftheinvestigation, the
VicePresident for Student Affairs or
Designeemayimposeanyone ora
combination of perdties citedin these
Disciplinary Regulations.

Pendties. Penalties for violation of college
regulations may indudeany one ora
combination ofthe foll owing:

a. Fomal or informal warningand
reprimanck.

b. Theimposng of specified
restrictions.

c. Finarcial restitutionto the
appopriate party (is).

d. Lossof privileges, sich asuse of
callege facilities, visitation,and
attendance at college functions,etc.

e. Conduct probation. When astudent is
placed onconduct probetion, the
student, the student sparents (if
apgicable), and the wllege Rresident
arenotified. Asecand violation
meansthat disciplinary adion taken
will be kesed on toth violations. A
student whois placedon indefinite
conduct probation may petitionthe
VicePresdent for Student Affairsto
be removed from probation status not
soorer than e calerdar year from
thedate probationtook effect. A
record of corduct probaioniskeptin
thestudertésfile in the Admissions
Office.
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As a povision of conduct probation the student
may receive oneor acombnation ofthe
following sanctions. Theyindude:
AParticipation in pullic peformances,
pubications,events or activitiesspmsaed by
student campus aganzations (except
assignmerts required for coursework)
AAttending or sponsoring college sodial
functions
AHolding anofficein anystudent orgarization
AParticipation in athletics
AUsinga cdlege vehicle

f. Sugpersion. A sudent may be suspended
for a definite orindefinite period.
Readnissionto the cdlege canbe granted
only by VicePresidentfor Stucent
Affairs. Sugpensionmay be recorded on
the studertés transcript a the dscretion of
theVicePresdent for StudentAffairs.

g. Expdsion. When astudentis expelled,a
record of thisadionisincludedin the
studenté permanentrecord in the Cffice
of the Registrar. A studentwhois
expdledwill not beallowed to re-ernter
Seaminadle Sate College wnless by
permission ofthe Presidert.

4. Pasonnd Reard: Reaordsof al
disciplinary proceedings and adions taken
againsta student shdl bekeptby the Office
of the Vice Resident for StudentAffairs. If
such action affects astudent s@rrollmentin
thecollege, anote describingthelerngth of
thesuspenson oractionswhich affect the
studentd enrollmentin classes shdl be
placedin the student&s permanentrecord.

DISCIPLINARY ACTION

Statement of Philosgohy and Purposes
The purposeof disciplinary adionisto guide
andredrect anoffending studenttoward a
productive career asalearner and asa citizen,
andto eliminae fromtheacademic ervironment
astudent who hes demondratedflagrant
disregard of the alleges values and tradtions
and whosecorduct constitutesa dsruptive
influenceuponleaning. The pocedires
outlined herein areintended to insure astudent a
fair and impartia hearing. Studbnt disciplinary
proceedngs are not corsidered acase for
criminal law nor are disciplinary hearings
corsidered murtroomprocedues. Theyare wsed
by SSC toward assurarce of afair judgmentfor
the studentthrough camplete case information,
oppatunity to be herd, opportunity for friendly
coursel, and sich safeguards ofrights asmay be
easly understood byedicators, laymen, and
students who hae mutual confidencein one
andher.

Disciplinary Complaint Procedure
Whena studentés behavior disrupts the leaning
environmert, anycoll ege employeeor student
may fil e an InddentRepat which will provide
thename oftheaccused studert, detail the
alegedviolation, andhave the signature of the
person filingthereport. Thereport formis
avail able in the campussecurity officeandthe
Officeof the Vice Rresident for Student Affairs.

Allegationsof violations ofdisciplinary rulesor
other college regulations shall bereferredto the
VPSA or Designeefor investigation. The
purpose ofthe investigationisto gather

addtional information, interview witnesses, and
to decide wheheror not there is sufficient
evidenceto charge astudent with aviolation of
cdlege dsciplinary rules.

After theinitial investigation is complete, the
school official may:
1. T&e no ation.
2. T&e adninistrative action to coursel,
advice,or adnonishthestudert.
3. T&ke dsciplinary action againstthe
offending student.

Disciplinary Hearing Procedures
Formmal disciplinary hearings are arrarged when
students disciplinary casesevolve to a mint that
may requre the removal of a student froma
class or the canpusthrough suspenson or
expusion. Any Saninde State Cdlege studet
accusedof disciplinary conductthat may result
in expulsion or suspenson hascertain rights to
due pocess. Such proceedings are rot governed
by therulesof criminal or civil law. Among
thoseprotectionsare:

1. Noticeof theallegations or charges.

2. Therightto afundamentally fair hearing
that allows students to prepare adeferse
have an aslisor, present witnesses and
other evidence,and theright to cross-
examine winesses if present.

3. Awritten summary of theresults and
findings ofthe hearing.
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TheHearing Process
TheDeanof Student Serviceswill serve asthe
campus dsciplinary officer. The Deanmay
conduct the hearing personally or may, appant
anindependent hearing officeror panelto hear
thecase.

During the hearing, only the Deanor Designee
andthe student are alowedto geakin regard to
the charges, present evidence or examine and
cross-examine winesses. Thehearingis private
andis open only to the studert; the studentés
chosenadvisor (atthediscretion ofthe student),
anywitnesses, cdlege officials andtheattorney
for Seminde State Cdlege. The accused
studentés advisor may coursel the student, but
may not speak on kehdf of thestudentor
addessthepard. If astudentchoosesto have
an aavisor present, the studentmustnotify the
Deanin writing of thename, adlress and
telephae number of theadvisorthree days frior
to the scheduleddate oftheheaing.

No gudentor advisorhastheright to speak or
behare dscourteoudly or disrespectfully to any
person involvedin the hearing. Breaclhes of
common coutesy or respect by a paty in a
heaing may result in limitation of the offerding
partyGs right to anyfurther involvementin the
heaing anddisposition of the @se.

Reoords
Recads ofthehearing shell be asummary and
notatranscript. However, the studenthasthe
right to record the proceedngs electronically or

arrange atrarscript atthestudertés own
experse. A mopy of thereoord of the aseshdl
be pgacedin thedisciplinary recad file of the
student in the Cificeof Vice Residentfor
Stucknt Affairs. Suchrecordsare opento
review bya highercadlege authority, butshdl
not otherwise beavailable to anythird personor
paty except on wurt order. An excetionto
this procedure may beif the student appliesfor
admission to any othercollege oruniversity and
requests that a clarif ying statementbe sent to
expain anynotation onthe studentGs transcript.

Appeal to President
A dudert, aganstwhomdisciplinary action has
beentaken, may gopeal the dedsionto the
Semimle Sate Cdlege President or Designee.
After receiving thefindingsof the hering, a
writtenrequest for an gppeal must be provided
to the President within five (5) working days.
Appeds may be basd onone ofthefollowing
reasons.

1. Sulstantia improprietiesin the hearing
processwhich were so svere asto
jeopardize afair outcome.

2. New eviderce ot available at thetime of
theheaing.

3. Asanctionthatis excessively severe.

4. Any otherlegitimate reasonsupporting a
differentoutcome.

Thedecison of the Resident will be final and
may be one othefollowing:
1. Denythe gped for lackof sufficient
reasonsas aitlinedabove.
2. Uphdd thedecision of the dsciplinary
officer or pardl.
3.. Modify thesanctionshy either
reduangthe perdtiesor chargingthe
perdlties.

4. Dismissthe chargesagainstthe student.

5. T&e aher actionas deaned appopriate
and agully explainedto the student and
the college dsciplinary officer.

Temporary Suspension Whena
studentés actionsare judged bythe VPSA to
represent a danger to the student or others, or
whenthe studentés actions orcondict dsrupts
the academic ervironmentor threatensto
preventthe college from fulfillingits acadmic
mission, astudent may be temporarily
suspendedpendng a formal hearing.

Burden of Proof
A preporderanceof theevidences ugd in the
evaluation of student disciplinary cases. The
criminal law burden offi byondareasoreble
doubioisnotapplicabde to the designaed
procedures. Should chargesagainst the student
alsocorstitute violationsof crimina law, the
findings ofadisciplinary panelof thecdlege
shoud notbeviewedasmedingthe stardards
of acrimina proceeding. In questions of
disputedissues of credibility, the cdlege
disciplinary officer, or pand, is charged wih
making thefinal decision on the basis of rational
evaludion of the evidence.

Seminole State College will provide both the
accused and the accuser with simultaneous
written naotification of any result of any institutional
disciplinary proceeding that arises from an
allegation of dating violence, domestic violence,
sexual assault or stalking. In these cases, it is not
necessary for a victim to make a written request.
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Campus Policies & Procedur es

ALCOHOL FREE AND DRUG-
FREE CAMPUS

Seminole Sate (ollegehas adgted licies
congstentwith efforts to makethe wllege
campus a dug andalcohol freeworkplace.
GovernorHenry Belmonissued anExeautive
Prodamation onMarch 31, 1989 mandating
that governmentwork placesbefree ofillegal
drugs. The Seminole State College Bard of
Regeris endorsedthe Governor&s froclamation
attheir April 1989 meeting. The Seminole
Stae CdlegePdicyisstated kelow.

College Policies andProceduresRelative to
Drug-Free Workp lace Requirementsfor
College Employees

1. Theworkplaceof Seminde State
College shall befreefromill egal
manuadure, distribution, dispensation,
possession or useof any cortrolled
sulstance. Suctectivities shdl be
groundsfor disciplinary adion, upto
andincludingtermination.

2. Saminde State (oll ege employees who
are convictedof a wokplace-related
drug offenseshall notify the Rresident of
the Qllege within five waking days
followingthe corviction orbesubject to
immedate suspenson without payby
thePresident and sibject to immedate
termination by the Baard of Regents. If
the enployeecorvictedisengagedin a
federaly-funded pogram, the

appopriate federal-fundngagencyshall
be ndifiedof the conviction within 10
working days after reaeiving natice of
the amployees conviction.

3. Employees who g cawictedof a
workplace-relateddrug offense, but who
are not terminatedfrom college
employment, stell berequiredto
successfully complete aremgnized dug
treatmentor rehabilitation program.

4. Saminoe State College will:
paticipate in the workplacerelated drug
awaeness programdevel oped by
Oklahama Offi ce of Persannel
Management andinform employees of
the perdltiesfor drug abuse violations
occuringin the wokplace

5. All current and future employees ofthe
callege will beprovided
with acopyof this policy.

Seminole Sate Gollegehas long standing
pdiciesregading drug and acohol useon
campus, andat collegeevents by studerts.
Articles 7 and8 of the StudentCode of
Conduct, as publishedin the CollegeStudent
Handbook, prohibits consumption, possession
or sale of alcohalic beveragesandillegal drugs
on campus.

Thesepolicies ae stated below for
CollegeStudents
* Alcoholic Beverages: The corsumption or
possession of beer or other acoholic beverages
on the campus, orat any affair spansared by or
for astudent organization is prohibited.

Individuds whoare foundin astate ofclear
intoxication will beaskedto leave campus.
Misconduct in connectionwith drinking,
whether on or off campus, wll resut in
disciplinary adionfor the sudent involved.

*Possession of Illegal Drugs: The
comsumption, sale, or possession of barbiturates,
amphedamines, oranyillicit drug or substance
onthecampus, oratany affair spansared by or
for astudent organization, is forbidden.
Misconduct in connectionwith the useof drugs
on oroff campus wil result in disciplinary
adion.

Sanctions for Violati on of Drug & Alcohol
Free Campus Policy
College Sudents - Any studentappearing on the
cdlege canpus orat any college related ectivity
undertheinfluenceor in possession of alcohol
andor drugs will besubject to disciplinary
adion upto andincluding expusion. Any
student whoisfound to bein posession of
acohol andor drugs andwhoisinvolvedin
distributing such alcohol or drugs to other
persons oncampus orat ary cdlege related
adivity, whether for afee or naot, shell be subject
to immed ate suspension orexpusion fromthe
cdlege. Any person who recavessuch acohol
or drugs will besubjectto the same peralty.

In addtionto disciplinary actiontaken by
cdlege auhorities, anyviolationsof loca, state
or federal lawsby a cdlege employeeor student
will bereported to theappropriate legal
auhoritiesfor review and possible legal action.
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L egal sanctions for Drug and Al cohol
Abuse

Fedeml Drug Laws

The Federal Controlled Substances Act provides
penaltiesof up to 15 yearsimprisonment and finesof
up to $25,000 for unlawful distribution or possesion
with intent to distribute narcotics. For unlawful
posession of a controlled substance, aperson is
subject to up to one year of imprisonment and fines
up to $5,000. Any person who unlawfully distributes
a ontrolled substanceto a person under 21 years of
age may be punishedup to twicethe term of
imprisonment and fined otherwise authorizedby law.

Oklahoma Drug Laws

In the State of Oklahoma, laws regarding the use
and/or saleof drugs are found primarily in the
Uniform Controlled Dangerous Substance Act (63
0.S.A. SS2-101-2-608). The Act was estdlishedby
the Bureau of Narcotics and Dangerous Drugs
Control Commission. It definesdrug paraphernalia,
classifiesdrugsinto schedules and regulates the
manufacture, distribution, dispensng, prescibing,
administering, and using for scientific purposesof
controlled dangerous substances. Except as
authorizedby the Uniform Controlled Dangerous
Substance Act, it is unlawful for any person:

1. To distribute, dispense, or solicit the use of, or use
the servicesof a person lessthan18 years of ageto
distribute or dispense a mntrolled dangerous
substance, or passesswith intent to manufacture,
distribute, or dispense,a ontrolled dangerous
stbstance.

2. To create, distribute, or possesswith intent to
manufacture, distribute, or dispense, a wunterfeit
controlled dangerous substance.

3. To distribute any imitation controlled substanceas
definedby S 2-101 of the Act, except when
authorizedby the FDA.

Any person who violatesthe provisions of this Act
shall be guilty of a misdemeanor or felony,
depending upon the substance with regect to which

the person has violatedthe Act. The act providesfor
penaltiesranging up to imprisomment in the State
penitentiary for life and fines of up to $100000.00. It
is important to note that, is some circumstances, a
single transaction involving narcotic drugs may give
rise to the violation of more thanone (1) statutory
provision. Where this occurs, separateoffensesare
perpetrated, each of which may be subject to penalty.
Additionall y, prosecution of a defendant for unlawful
posesion of anarcotic drug under a Statdaw does
not bar a Fealeral prosecution for unlawful transfer of
the drug, inasmuchas two (2) separateoffensesare
involved. Additional penalties are providedfor any
person found distributing, dispensng or posesing
with intent to distribute, a ontrolled dangerous
stbstanceor imitation controlled dangerous
stbstanceon any schoal property, usedfor schod
purposes,whichis ownedby any private schoal,
public schodl district, or vocational technical schoal
district, or within 1,000 feet of any such schoadl
property, or while on any bus owned or operatedby
any part of the schoadl, public schoadl district, or
vocational technical schoadl district. Any person
convictedof violating this section shall be guilty of a
felony and shall be sentenced to a teem of
imprisonment for not less thanfive (5) years no more
thantwenty (20) years and a fine of not more than
$10Q0000.00. Convictionsfor violations of this
section shall not be subject to statutory provisionsfor
suspended sentences, deferredjudgments, or
probation. It is unlawful for any person, knowingly
or intentionally, to possess a controlled dangerous
substance unless such substance wasobtained
directly or pursuant to avalid preseiption or order
from a practitioner while acting in the course of his
professional practice, or except as otherwise
authorizedby the Act. It is also unlawful for any
person to purchaseany preparation exceptedfrom the
provisions of the Uniform Controlled Dangerous
Substance Act pursuant to S-2-313 of said Actinan
amount or within a ime interval other than that
permittedby S 2-313 or the Act. Violation of this
section results in various penaltiesdetermined
primarily by the schedule within which the substance

falls. Punishment rangesup to imprisonment for no
more than twenty (20) years. S2-405 prohibits the use
of tincture of opium, tincture of opium camphorated,
or any derivative thereof, by the hypodermic method,
either with or without a medical presciption
therefore. This section further prohibits possession of
drug paraphernalia for the purpaose of planting,
propagating, cultivating, growing, harvesting,
manufacturing, compounding, converting, producing,
processng, preparing, testing, analyzing, packing,
repacking, storing, containing, concealing, injecting,
ingesting, inhaling, or otherwise introducing into the
human body a @ntrolled dangerous substancein
violation of the Act, except those person holding an
unrevokedlicense in the medical profession. Further,
no person shall deliver, possess, or manufacture drug
paraphernaliaknowing it will be usedin such a
manner. Any person 18 years of age or over who
violatesthe section by delivering drug paraphernalia
to aperson lessthan 18 years of age who is atleast3
years hisjunior shall, upon conviction, be guilty of a
felony. The section providesfor penaltiesranging
from imprisonment in the county jail for not more
thanone (1) year or afine of not more than$1,000.00
or bath.

The Act contains further resti ctions upon registrants
with regard to acquiri ng and obtaining passesson of
certain controlled substances. The Traffickingin
lllegal Drugs Act is found in Title 63, S2-414, and
following. This Act providesthatit is unlawful for
any person to knowingly distribute, manufacture,
bring into this State or possessa @ntrolled substance
specifiedin that Act or possess any controlled
substancewith the intent to manufacture a mntrolled
stbstance specifiedin the Act, or use or solicit the
use of servicesof a person less than 18 years of age
to distribute or manufacture a controlled dangerous
substance specifiedin the Act. Violation of this
section shall be known as fitrafficking in illegal
drugs @ny person that commitsthe conduct
descibedthereinshall be punishedunderthe
provisions appropiiatedfor the amount of controlled
substancerepresented, regardlessof the actual
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amount. The Act providesfor penaltiesranging from
finesof $25000.00 up to finesof $500000.00, with
imprisonment up to life without parole. Additionally,
persons convictedof violations of this section shall
not be eligible for appeal bonds. Numerous other
laws conceming use of specific drugs appear within
Oklahoma Statutes, aswell as United Staes Stautes.
Virtually all cities and towns have adopted
Ordinances conceming drug use and possession.
Further, laws prohibiting the inhalation or the use of
mind altering substances, such asglue, exist in
amost al jurisdictions

Alcohol laws

A personunder 21 years of agein passession of
anyalcoholic beverage is subject to being
chagedfor possession bya person urder 21.
Any person o/er 21 years of age who preides
alcoholic beveragesto a personlessthan21
yeas ofage may bechaged with contributing to
thedelinquency of aminor. Pasons whodrive
while corsuming alcoholare subject to severa
differentcharges, dgopending on drcumstances,
including: transportinganaopen catainer or
battle anddriving under the influence of acohol.
Ancther acohol related cherge that may be
madeagainstthoseusing acoholis beng under
theinfluence or public drunk, depenthg on the
circumstanes. Al of the above providefor the
assessmentof fines. Some dsoprovidefor
possiblejail sentencesandrehalilitative
adivities. The aovelisting of alcohol laws
doesnot includeall possible lawsandperdlties
that canbeimposd for violations.

Major risksassociatedwith the aluseof
alcohal include:

1. Alcoholismd Alcoholismisan adliction
(dependence), marked bythe needo increase
dosesto producethedesired gfect. Thebody
becanesdependent uponthe desired eff ect, and

it needsalcohol to functionnormally. Thereis
alsoa withdrawal syndrome whenalcohol is ot
taken.

2. Bran Damage d Alcohol affectsthe brain
fromthe auter layers (cortex) to theinner layers
(medula). Oncethe rtex is affeded,the
drinker feelsthef tgh @f intoxication. Alcohol
can prmanenly destroy brain cells. Heavy
drinkingfor alongperiod of time canresutin
permanentbrain danage. Chroic acoholics
can deelop ashrinking of the erebellum,
whichis apart of the krain that controls
equlibrium(bdance). Thiscanresultin a
permanentoss of coordnation.

3. Manutritiond Drinkers dten donotesat a
bdanceddiet which canlead to health problems
associatedwith malnutrition.

4. Increa®d Risk of Cirrhosis (the seventh
leading cawse ofdeath in America), ulcers, heart
disease (alcohol isthe mostcommon causef
hypertensionin theU.S.), heat attack, and
cancs of liver, mouth, throa, and ssomach.

5. Degeneation of Muscleand Bone

6. Bladkoutsd Bladkouts are aform of
amnesia, whichis aloss orimparmentof
memory for aperiod of time. This period of
time can besshat as seconds oraslongas
days.

7. Mental Effectsd Imparedjudgment (of
space, time, dc.), imparedthinkingand
reasoning processes, poor conceantration, lossof
inhibitions, exaggeratedfeelings ofanger, fear,
anxety, ec.

8. DdiriumTremens(DTs) 8 Ddirium
Tremensare aviolentform of delirium cauwsed
by withdrawal fromheavy acohol usage. They
are characterized bytrembling, sweaing,
nausea, insamnia, corvulsion, deusions,and
hdlucinations. Tenpercent of people who
sufer fromDelirium Tremensdo not survive.

9. Impateng/d  Alcoholisnotan Aphrodisiac.
It caninarease desire byrelievinginhibitionand
anxety, butin actuality it depresses gerital
reflexes. In samne caes, impotency may be
cau®d by the depressanteffect of thedrug.

10. Bfects of alcohol onanunban child (Fetal
Alcohol Syndrome - FAS)d Drinkingduring
pregnancycandamage thefetus, particularly
duringthe firstthreemonths of pregnangy.
Alcolol goesdirectly fromthe motherés
bloodstreamto the untorn child through the
uterusand dacenta. Pregnant women dinking
three or more drinks adaymay causepermanent
damage to the developing baby.

11.Deéh orinjury caused by drivingwhile
drinkingd Between 35and64 pecent of drivers
in fatd acddents have beerdrinking prior to the
acadent. Alcohol functions as adepressant.
Drivers uinderthe infl uernce suffer sutstantially
redwed oordination kills,aswell asvision,
reflexes, and clear thinking processes.

Risksassociatedwith abuse ofdrugs:

In addtionto physicd andmertal damage
caued bylongterm useof drugs, thereis
addtional hedlth risks associatedwith first time
or casudl use ofdrugs. Thoseunderthe
influence of drugs may losesdf-cortrol and
have acidents, may becane overconfiden, take
fodishrisks, divers may haveimpared
judgmentcausngacddentsresultingin injury or
deah to themselvesor others, may have an
unpeasant reaction causing themto paiic and
actirrationally, andmay try to dothings keyond
their ability andget hurt.

25



Counsdling, treatmentandrehabilitation
programs

A variety of programs are avail able for referral
of thosehaving an dcohol andor drug problem.
Same ofthe programs availalde provide

courseling whil e others are more canprehensve

providing inpatient programs of variouslemgths.
Pragramsin the coll ege area include:
1. Tri-City Subgance Abuse Certer i
Seaminde (405)382-1112
2. Wewoka Alcolol/Chemical Prevertion
Pragram(WACAPP) - (405)382-9934
3. Hedthy Life/Chickasaw Nation-
(580)332-6345
4. Drugand Alcadhol, Research and
Educdion Information Center i
Shavnee
5. RollingHills Hosptal - Ada
6. Behaviorad Medcine Svices-
Shavnee
7. Greenleaf Centeri Shavnee

For th ose needing counseling or
assistance, hotlines are available:

TEENLINE 800-522:8336
DRUG AWARENESS 800-622HELP
REACHOUT HOTLINE 80-5229054
TARGET 800-366-6667
AIDS 800535Al DS(2437)
DOMESTIC VIOLENCE/SEXUAL
ASSULT
8005227233

SUICIDE PREVENTION

800-273 TALK(825 5)
TOBACCO HELPLINE

800-QUIT NOW
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BULLETIN BOARD POLICY

Stucents or student organizations wshingto use
the hulletin boardsto disday poders,
annouremens, or otherinformation may do so
by contactingthe dficeof the Vice Residentfor
Stucknt Affairs.

Policy appliesto all students andother
individuals who wishto post on the campus.

1. All materialsto be posted mustfirst be
brought to the Ofice of StudentAffairsfor
appoval, daing, andpoging. Please
provide sufficient quartities.

2. Materials appovedfor displaywill be
allowedto remain pogedfor a period oftwo
weeks. Materiasthatneed to bepostedfor a
longer period oftime, spedal arrangements
will be ®nsidered.

3. Approvedmaterias will be psted, and
inappropriate, outdated, or unappoved
materials will beremoved byStudent
Affairspersomel.

4. StuwdentAffairs personnel will post items
only on dficia bulletin boards. All walls,
doas,and wndows will bekeptfreeof
poded materials wless specifically
appoved bythe Officeof Student Affairs.

5. Eachcampus buldingwill have atleast one
official bulletin board which will beclearly
marked andmaintained by Stucent Affairs
personnd. Each classroombuilding will
alsohave abulletin becard reservedfor
faaulty anddepartmenta use.

6. Materialslargerthan 150 by 2 4 (the
appoximate size ofahalf sheetof standard
poger board) will not be posted because of
spacecorstraints.

SSC enployees ae auhorizedto remove
materialswhich are posted in inappropriate
areas, out of date, orunapproved.

COLLEGE SPONSORED TRIPS

Student Responsibilities

Theconduct of anyoneinvolvedin acoll ege

sporsoredtrip reflects uponthe entire student

body, faaulty, gaff, andadministration of SSC

Therefore, it isimperative thatall students

paticipatingin off-campustravel conduct

themselvesappropriatdly. Studnts mug:

. Obeyall applicade laws.

Display orderly conduct.

Exhibit high moral standards.

Exhibit courteousbehavior toward others.

Adheeto al disciplinay regulationsin the

Stucent Harndbodk.

6. Fdlow all directionsand pdiciesmadeby
faaulty/sponsors of thetrip.

Faculty/Sponsor Responsibilities

Coll ege approved sponors will foll ow these

guiddineswhen prticipatingin a ©llege

sporsored student trip:

1. Ensaurethat noacohd, tobacco, or illicit
drugs are consumedin oollege vehicles or
on cdlegetrips.

2. Make motel roomassignmerts, ensuring that
unmarried male andfemal e studerts do rot
roomtogether.

3. EdaHdisha arfew for sudentsto be in their
assignedrooms.

4. Enforcedl college dsdplinary regulations.

5. Notify studertsin violation of college
regulations, orrules etablished for the
paticular trip, oftheir offenseand of any
immedate and/or later disdplinary adionto
betaken.

arwbdE
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COMPUTER/NETWO RK/
INTERNET USAGE

Saminoe Sate College povidescomputing
resourcesand Internet accessto support
eduation ard/or research. Usage mustbe
corsistentwith the edicaional objectivesof
Saminde Sate College, the Oklahama Sate
Regerts for Higher Education, and byapplicable
federal, state andocal laws.

Thefollowing guidelinesare to befollowed by

any user of a SSCsystem:

A. Users mugt abide by security restrictions on
all systemsto which they haveaccess. Do
not distribute apassword to others or
otherwise attempt to evade,disable or crack
passwordsor othersecurity restrictions.
The deelopmentor intertional
transmision of any typeof mali cious
programis prohibited.

B. Users must respect copyright and other
intellectual -property rights.

Observe the copyright law asit appliesto
music, videcs, games, imagestexts and
other medain bah persond useand in
production of electronic information.
Illegal useof fil es (whether downloading,
copying, playing, sharing, or dispaying of
music, video,images, doawmerts, etc.) is
strictly prohibited. An example ofthis
would bedownloadnga pratedmuscfile.

C. Users mugst respect othersdrightsto
freedom from harassmentor intimidation.
It is notacceptable to usethe nework or
anyservicesof SSC to threatenor harass
others.

D. Usersshoud respect acces privileges

Acceptlimitationsor restrictions on
computing resources, such asa storage

space, time limits, or amountof resouces
comsumed, whereskedto do so bythe
manayers offacilities. Such restrictionsare
designedto ensure fair accessfor all users.
Asthelnternetis not a secure ervironmert,
theuser mustbe cutiousaboutany and
materia sent over this medum.

Student Online Portal Access
Saminde Sate College rovidesaccesto
several student services through ourwebsite.
Our student access portal providesup-to-date
information andli nks to the Campus Connect
System, CourseCruiser, and Studknt Email .
Thecollegeis continualy exploring andadding
new Sevices.

Campus Coned
Campus Connegprovidesweb lrowser access
to student information including grades,
schedules, transcripts, and more. It isaccessible
fromthe SSONebsite.

CourseCruiser
CourseCruiser isouronline dass environmert,
acessedfromthe SSCNebgte.

Student Email
SSC providesyou with anemail addess that
SSCwill useto contactyou. Peiodicdly
throughout the semester SSC will send messages
aboutimportant annourcemens, duedates, and
natices. Indructors and officeswill usethis
addessto communicate with you.

Unauthorized File Sharing Procedures
Upon ndificationsfromour Internet Sevice
Providerof unlawful adivity within the Qdllege
internet system: Seminale State Cdlege will
comply with 34 CFR 668.14. TheCollege

Information Techrology Depatmentwill dothe
following:

1. Gather al necessary informationto
determinethe wser, themethod andhe
location ofthe technology suspected of
beingused for illegal or inappropriate
adivity.

2. Take recessary measuesto hdt the
unlawful or inappropriate activity onthe
Seaminde Sate College retwork in the
eventanyillegal internet activity has
occured.

3. Notify the Vice Resident for Student
Affairs of any unlawful activity or
inappropriate activity onthe SSC
network.

If offi cials determinethat a person has
performed unawful or ingppropriate adivity on
the Qllege network, that personmay be subject
to civil and aiminal prosecution. Thelegal
pendtiesfor copyright infringementare:
1. Infringer paystheactua dollar amount
of damagesand pofits.
2. Thelaw provides ararge from $200to
$150,000for each work infringed.
3. Infringer paysfor all attorneys fees and
cout costs.
4. TheCourt canissueaninjuncionto
stoptheinfringing ads.
5. TheCourt can impoundtheillegal
works.
6. Theinfringercangotojail.

In addtion:
1. Anyunlawful or inappropriate adivity
by astudent is aviolation of the Sudent
Code ofConduct.
2. TheCoallege Disciplinary Regulations
andthe Administrative Rrocedues
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Conceaning Disciplinary Actionwill
apgy.

3. TheVPSA will administer the
appopriate dsciplinary adion
apgicable to the sudentcondud.

Legal filesharing alternatives ae
available on thesesites:
http://www.campusdownbad ng.com/legal .htm
http://www.edwause.edy/|ecal cortent

Semimle Sate Cdlegeisnot respmsible for the
corntent on these sites. It is providedby the ot
for profit companyiEducauseo .

CONSENSUAL SEXUAL
RELATIONSHIPETHICS
STATEMENT

Policy Statement

Amorousrelaiongipsthat might be agpropriate
in athercircumstancesare wrongwhenthey
occurbetweenany teacheror officerof the
ingtitution and anystudent for whomthat
employeehasa professiona respasibility.
Officers and other members oftheteaching staff
shoud be avare that any romartic involvement
with their students makesthemlialde for formal
adion gyainstthemif a complaintisinitiated by
astudent. The SSGadministrationwill have the
auhority to make wokplace @jugmerts where
amorousrelationshipsresult in a dsruption of
theacademic or workplaceenvironmert.
Approwed bythe SSCBoad of Regens'i
Januay 21, B93

PLAGIARISM

All acadenic work, written or otherwise,
sulmitted by studentsto their instructors or

other academic supervisors mustbetheresut of
their own thought, research, or self-expression. In
cass wherestudents are unsue abat a quetion
of plagiarisminvolvingther work, they ae
obligedto conault their ingtructors onthe matter
before submission.

Students may be guilty of plagiarismif they
submit work purporting to betheir own, tut
which horrows ideas organization, orwording,
fromanaher source without appropriate
aknowledgemert. Plgiarismindudes
reproducing sameoneel ses work, whether itis a
pulished aticle, material froman Internet site,
a chater of a bod, apaperfromafriend, or
fromother saurces. Ragiarismalsoincludesthe
practice of employing or alowing andher
person to ater or revise the work without
adknowledgementwhich studerts submit asthar
own. Stulerts may discussassignmerts among
themselvesor with aninstructor or tutor, but
whenthe actua work is done,it mustbe cdneby
them, uriess aherwiseauhorized bythe
instructor.

Whenassignmerts involve research in outside
soucesor information, studerts must carefully
adknowledge eactly what, where and howthey
have employedthem. If the wordsof someone
elseare wsed, students mustutilize geneally
accetedwriting style guidelines(i.e. put
guatation marks aroundthe passage in question
and addan gpropriate indicaion of its origin.
An dternative to using quotation marksisto
indent the paragraph to bequaed). Making
simple clangeswhile learingthe aganzation,

conent, and prasedogy of the wordsintact, is
plagiarism. None ofthese rulesshall apply to
thoseideas vhich are sogenedly andfredy
circulated asto be canmon knowledge.

Responsibility of the Instructor and
Division Chair:

An instructor who suspectsthat a student has
committed anacademic dferse shall conault
with the Division Chair, or the designeeof the
char, assoonaspractica after theingructor
developsthesuspicion. If theinstructorisalso
the Dwvision Chair, thatstaff personshall conault
with theVicePresident for Academic Affairs
(VPAA). Priorto conalltation, havever, the
instructor maytake adionto ddector prove an
acadenic offenseandshoud preserve evidence
of same.

Theinstructor and Dvision Chair (or VPAA)
shell review the evidence of anacademic
offense. If apreporderance oftheevidence
warrants anaccusation of an acalemic offerse,
the studentshall be invitedto meetwith the
ingtructor andDivision Chair (or VPAA). The
student shell beinformed ofthe clarge in person
andgiven an opprtunity to state his or her case.
In an open hetng, thestudentshdl beinformed
of the passible perdtiestha maybeimposd or
recanmended. If thestudent is rot reasonally
avail able or failsto attendthe meding, the
instructor, with the gproval of theDivision
Chair (or VPAA), shdl inform the student in
person (preferally in the preserce ofa witness
or asignedreceipt fromthe studert) or by
certified mail (to the local address as contained
inthe RagistrarGs Ofice) of the evidenee,
chages, and pssible perdlties.
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Theinstructor and Division Chair (or VPAA)
shell decide onan apropriate perdty. If there
is disagreemert, thedecision of the Division
Char (or VPAA) shdll prevail. Theingructor
andDivision Chair (or VPAA) may imposeone
or more ofthefollowing pendtiesin the event
theydeaermine anacalemic dofferse has
occured.

1. Theinstructor maytake appopriate
disciplinary adion,which may indude
awadingof anii F 0 theyparticular
assignmentor for the atire course.

2. Theinstructor/Division Char (or VPAA)
shell forward the case to the Vice
President for Acadamic Affairs (or
designee). TheVicePresidentfor
Academic Affairs mayreview therecord
andmay assessadditional penaties,
including one oranycombingion of the
following: conduct probation,
suspension, orexpulsion.

Thedetermination or recommenddion ofthe
instructor andDivision Chair shdl be madeto
the studentwithin sevenworking days after the
accusationis made, uless the student consents
inwritingto anextersion of thistime. TheVice
President for Acadamic Affairs mustrespondto
the studentwith a determination ofwhether
further sanctionswill be consderedwithin 10
workingdays ofreceivingthe ase.

Thestudent may appeakhededsion to the
President of the Cdlege. Please seethesedion
i A pgtePreside n inthe SudentHandbod,
page 22. Rewordsof the procealings are keptin
the Cifice of the Vice Rresdentfor Acadenic
Affairs.

SEXUAL HARASSMENT
POLICY

Policy Statement

Saminde Sate College exlicitly condanns
sexual harassmentof students, staff, andfaaulty.
The callege is committed to maintaining a
working and learning ervironment free of
objectionable and

disrespedful corductandcommunicaion of a
sexual nature and to ersuring the acessibility of
appopriate grievanceproceduresfor addressing
al complaints regarding sexual harassmert.
Since members ofthecdlege canmunity hold
postionsof authority thatmay involve the
legitimate ederciseof power over othes,itis
their responsibility to besengtive to that power.
Facuty andsupervisorsin paticular, in their
relationghips with students andthosethey
supevise, reedto beawareof potential corflicts
of interest and the passible compromiseof their
evaluaive capcity. Becausethereisan
inherent power differencein theserelationghips,
the mtential exists for theless powerful person
to perceive acoercive dementin swggestons
regarding adivitiesoutsidethoseappropriate to
theprofessiond relationship. Itisthe
responshility of faculty and gaff to behavein
suwch mannerthat ther words oradions cannot
reasonably be peceived assexually, coercive,
abusive or exploitative. Sxual harassmentalso
caninvolve relationships among equas as when
repeated adzanees, cemeaning verbal behavior
or offensive plysical cortect interfere with an
individual & ability to work andstudy
productively.

Proceduresfor Reporting aSexual
Assault
TheCollege strongly urgesall members ofthe
community to immedately report anyinddent
of a sexual assault to the Campus Pdice
Depatmert. Upon rotification, the Rlice Chief
will ersure theincident receivesathorough
investigation. At al timesduringthe process, the
victimés rights and caurtesy will be highly
maintained. It is extremely important to preserve
anyand &l evidencefromanincident for proof
of anofferse. If you ae asexualassault or rape
victim follow these procedures:
i Contact the Canpus Pdice Depatment
immedately;
i Do notshower, bathe or wash (douche),
until after an examination;
i If you chage, do notiscard anyitems
of clothing;
i Do notdisturb anythingin the aea
where theincident occurred;
i |If at adl posible, seauretheares;
U You havetheright to notify local law
erforcementofficials.

All eff orts will be madeto assistthevictim with
suppat and cainsding effortsthrough dl

avail able resources. If requested to, and
reasonadly avail able, Seminde State College
officials will make every effort to charge a
victim@ acadamic andliving arrangementafter
an asault. Optionsindude:

il Charge ofhousing assignment
i Charge ofclass schedule

Sexual Assallt Response Commitment
Sexualassaults, including date/acquantance
rape,are avery seriousconcern of the Qllege.
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If youfeelyou arethevictim of a sexual assault
on canpus,the Seninde State College Pdice
Depatmentis committedto thefollowing:

0  Wewill meetwith you privately to take
a canplaint repat.

0 Wewill respect your privacy and
corfidentiality within legal guiddines.

U Our officers will not prejudge you, and
youwill not beblamedfor what
occured.

0  Wewill treatyou andyour paticular
casewith courtesy, sensitivity, dignity,
undestanding andprofessiondism.

U If you have a preferenceof talkingwith
afemale or male dficer, we will doour
best to accommodae yourrequest. An
advocae fromtheVice President for
Stucent Affairs Officewill be availade
to assistyouthrough the proces.

0 Wewill assist youin arranging for any
hosptd treatmentor other medcal
needs.

0 Wewill assig you byprivately
contactinga Courseling Center and
other available suppart resources.

0 Wewill fully investigate your case, and
will hdp youto achieve thebest
outcome. Thsmayinvolve the arrest
andfull prosecution of the suspect
responsble. Youwill be keptup-to-date
ontheprogressof the investigation
andor prosecution.

i  Wewill continue to be available for
you, to arswer your questions, to
explain the systems and poceses
involved (prosecutor, court, etc.).

U Wewill corsider your case serioudly
regardless of your gencer or sexual

orientation, and regardlessof the gender
or sexua orientation of the suspect.

If you feel you area sexual assault victim,
call the Seminole Sate CollegePolice
Department at 405-3829500 and sayyou
want to file a s2xual assault complaint. You
may call any time dayor night. If it is an
immediate emergency, call 911. If wefail to
achieve any part of theabove commitment,
the Chief of Police the Dean of Students or
the Vice President for Student Affairs will
med with you personally to addess ay
problems.

Sanctions
Thecollege encouragesall complaints of sexual
harassmentagainst employeesbe promptly
reported to theimmed ate supeavisor of the
employeechaging harassmert, or the rext level
of sypervision shoud the immed ate supervisor
be dlegedto the dfendingparty. Thereport
shoud occur within 90days after the incidert.
Employees lave aresponsibility to the
ingtitution to report incidents of harassmert.
Stucents and enployees vio bdieve they have
beensexudly harassed, or employees who hee
receivedreports of sexual harassmert, shaild
cortact the office ofthe VicePresident for
Stucent Affairs (VPSA) ard provide complete
details of the dlegation. The VPSA will consut
with the partiesinvolvedto seeif aformal
complaint nealsto befiled.
Uponreceipt of aformal complaint, theVPSA
will jointly condict an investigationinto the
matter with the supervisas of the charged
employee.In ca®s of all formal sexua

harassmentcomplaints, awritten report detailing
the allegations, parties involved, method of
investigation, conclusion and recommendition
of the investigator(s) shell be pepaed ad
submittedto the President. Appropriate
disciplinary adion mayindude arange of
adionsupto andincludingdismissal.
Accusttions which are clealy proven or
admittedto be false andwithoutany sulstance
will be @nsidered anact of malicious
harassmentandwill be subjectthe offendng
party, either astudat or anemployee,to
disciplinary adionupto expulsionfromthe
cdlegeinthecase ofastudernt, or terminaionin
the case of an employee. Any disciplinary
adion may be appaedaccordingto the due
processproceduesoutlined in the SSBoard
Poiicy Manual.

Retaliation
Any attempt to perdli ze orretaliate ajainsta
person for filinga canplaint or participatingin
theinvestigation of a canplaint of sexual
harassmentwill be treatedas an equdly serious
form of harassment.

L egal Basisfor Policy Sexual
harassmentin theworkplaceis prohibited under
Title VI of the Chil Rights Act of 1964.
Guidelineswereissued bythe Equal
Employment Oppartunity Commissionin
1980incorporating sexua harassmentin the
workplaceasviolation of Title VII. UnderTitle
IX of the Edicational Amendments Actof 1972,
asclarifiedby the Cwvil Rights Restoration Act
of 1988,sex may not be abasis for exclusion
fromparticipation, denia of benefits, or
discriminationin anyedugitional programs or
adivities.
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TOBACCO USE ON CAMPUS
Purpos=:
The purposeof this plicy isto diminae
all tobaccousewnhether locatedindoors or
outdoors on property owned, leased or
contractedfor useby Seminde State
College and in state vehicles usedfor
Seaminoe Sate College blsness.

Tobacco-Free Environment:
Theuseof tobacco products (induding, but
notlimitedto, cigarettes, pipes, anokeless
tobacco, and othertobacco products) is
prohibitedthroughoutall indoorand
outdoor areas of property owned orunder
the control of Seminde State Cdlege,
including parking lots owned orunder the
cortrol of said agengy, andin vehiclesused
by said egencyor its employees wheneer
conducting businessanywhere.
Noncampliance bystuderts andvisitors
will be rended bythe Office of Student
Affarsard/or by the Canpus Ptice, as
appopriate.

This policy 11-7-9 is effective June 1, 202.
Forthe full pdicy seethe Policy Manual.

Q-

i&Seminole Sate Cdlege

is a tobacco-free enviro nment
0 BeatheEasy at SS

g‘ﬂ Ry Smoking and the useof all
" tobaccoproducts areprohibited,

Residential Learning Centers

Residential Learning Centers (RLCs) on

campus provide howsing for up to 230students.

Thefollowing living reguations and
proceduresapply to dl RLCs:

CHECK-IN PROCEDURES
a. Make sure your bills are currentwith the
BusnessOffice
b. SpntheResiderce Hadl Contract
c. Re&veyourkey(s)
d. Fil out and sign Room Condtion Contract
with aResiderce Life Staff Member (RLSM)

CHECK-OUT PROCEDURES
a. Renove dl belongings
b. Clean rooms completely
c. Hll outthechedk-outportion of the Room

Condtion Contract with aRLSM

. Turnin key(s)to a R.SM
Payfor anydamages, missing furniture, or
keys

COURTESY HOURS
Stucknts are expectedto regpecttherights of
other studentsto be aleto studyanddeepin
their rooms. Excesive moiseor rude dsaderly
conduct is urecceptable atanytime. If studerts
are askedto be quiet by astudentor
staff member, theyare expectedto cooperate
andmeetthe request.

R}

CURFEWS

There are norequired haursto bein your
assignedroom; residerts are freeto cane and

go. At al timesthevolume onradios, gerecs,
TV s, etc. mustbeturneddown to alevel such
that it does ot interfere with therights of others
to study anddeep. Theathletic departmentmay
chometo implementa arfew.

DAMA GE/CLEANING DEPOSIT

All students approvedfor on-campus hoging
arerequiredto sgn the Housng-FoodServices
Contract whichis binding for the entire
semester. Contracts will not be accepted
without a$100damage/cleaningdeposit. Itis
assumedthat eachstudentfully understands the
terms oftheagreamert. In order toreceve a
refund ofthis depdasit (and anyotherfunds paid
toward living costs) students deciding notto
remain inthe RLCs mustnatify the Cifice of the
VicePresdent for Student Affairs in writing, of
their intertions onor before August1, if they
planto enter the RLC in thefall semester, or
Decenber15if theyplanto erterthe R.Cinthe
spring semester.

DRUGS
Thepossession of or use ofillicit drugs are not
permittedin residencefacilitiesor in anyother
campus buldings. Inthecase of sdllers or
deders operating on campus, drect referral will
be madeto campusand law erforcement
officials. Sudentsbuseof drugor acohol on
campus wil be subjectto disciplinary adion by
theVicePresident for StudentAffairs.
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EARTHOUAKE SAFETY

Oklahama hasexperiencedseveral unusialy
strong eathquéesin recert months. These
gukeshave dfectedour serviceareaandraised
safety conarns.Fortunately there have been no
reported physical injurieson ourcampus orto
our buildings orinfrastructure. Thisis rot to

imply there will notbe earthquée damage in the

future.

Foryour protection, ladviseyouto readthe
safety recanmenddaionsof the Federal
EmergencyManagementAgency(FEMA) and
befamiliar with themin theeventof another
eathqude.

Duringanearthquée, Diop, cover andHold On.
Minimize your movemerts to afew stepsto a
neaby safe place and if you aeindoors, stay
there wuntil the shaking hasstoppedandyou are
sureextingis safe.

If Indoors, Pleasefollow thesetips:

9 DROP tothe ground; take COVER by
getting under a sturdy table or otherpiece
of furniture; and HOLD ON until the
sheking stops.If thereisnd atable or desk
nearyou, coseryourfaceand headwith
your arms and aouchin an insde corner
of the kuilding. Say awayfromglass,
windows, attsidedoas and walls, and
anything that could fall, such aslighting
fixturesor furniture.

9 Stay in bed if you ae there whenthe
eathqude strikes. Hold onand potect
your headwith apillow, unlessyou ae
undera heavy light fixture thatcould fall.

In thatcase, move to the rearest safe
place. Do rot use adoorway exceptif you
know it isastrongly supported,load-
beaingdoaway andit is closeto you.
Many insidedoorways are lightly
corstructedanddo not offer protection.

9 Stay inside until the sheking stopsandit is
safeto go autside. Do ot exit a kuilding
during the shaking. Research hasshown
that mostinjuriesocaur when pele
inside huildings attempt to move to a
differentlocaioninsidethebuildingor try
to leave.

9 DO NOT usethe elevators. Be avare that
the electricity may go outor the sprinkler
systems orfire alarms may turn on.

If Outdoors, Pleasefollow these tips: Stay
there. Move avay from buil dings, gredlights,
and utility wires. Oncenthe qen, gaythere
until the sheking stops. The greatest darmger
exists directly outside buldings, at exits and
aongsideexterior wall s. Most earthquéke-
related casualtiesresut from callapsingwalls,
flying glass, and falling objeds.

If Trapped Under Debris:

Do notlight amatch. Do not move aboubr kick
up duwst. Cover your mouth with ahanderchief
or clothing. Tap ona @peor wall sorescuers
canlocate you. Usea whigle if oneis available.
Shout oly asalast resort. Shodingcan @ause
you to inhale dargerous amounts of dust.
Additional infor mation may befound at:

http: //www.ready.gov/earthquakes

ENTRANCE OF ROOMS

ROOM ENTRY

TheCollege reservestheright to allow
auhorized Qllege pesonnel to enter

astudent sstoomfor aninstitutiond-purpaose
search, suchas:

Aln theinterest of the wdfare, hedlth, and safety
of the resident or residertial community

ATo condict periodic genaal roominspections
for overall cleanliness and maintenarce of
acceptable standards

ATo provide maintenance, perform repairs or
other relatedactivities

ATo addessa policy violation or lawthat has or
is being broken

AEmergencyeverts

FIRE SAFETY

What do | do in caseof fir €?
If you dscover afire, or suspect afire, report
thisto a Residence Life Staff Memberatonce.
If no oneisavailable, call thefire departmentat
911. In dl cases, residerts shoud foll ow these
proceduresimmedately:
1. Close windaws and leave thelights onin
therooms.
2. Pul theroomdoorclosed andleave the
doorunlocked.
3. Bvacuae the kuilding.
4. Assemble with yourfellow residents so
that aroll call may betaken.
5. Do notreturn to the building urtil theall-
clear signalis given bytheFire Depatmert, a
ResidenceLife Saff Member, or the Vice
President for Student Affairs.
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What can | do to prevent fires?

1. Snokingis prohibited

2. Repat to a ResidenceLife Staff Memberany
appianceswith electrical shorts.

3. Do notoverload circuits by runnng severa
extension cordsor by violating RLC padlicies
concerning apgdianceswhich may not be
used.

4. Do notburn cardles orincerse in student
rooms (theburning of candlesor incense is
prohibited).

5. Do nottamperwith fire safety equpmert.

Description of fire safety sysgem:
Both RLCs are equippedwith strobeli ghts and
horn soundwarning devices with dust and
sprinkler systems. The alarm auomaticadly
cortacts and natifiesthe local Fire Department
when ativated.

SSC rules & regulations prevent use d:
Poitable electrical appliances, smoking, and any
openflamesin student housing.

Proceduresfor residence hall evacuation:
Both resident halls are evacuaedbeginning at
thetop floor and wheneachroomhasbeen
clearedit islockedto preventaryonefromre-
ernteringtheroom. All studerts are drectedto
theparkinglot for safety fromthefire and to see
if everyoneis accounted for.

Policiesfor fire saety education and
training:
Itisthe plicy at SSC thatall faculty andstaff
attendfire safety eduation providedduring
annuw in-servicetraining. Facuty and Saff
will participate in fire & emergencydrill s
condwtedeachsemester in order to train

students, facuity, & staff in fire safety. All SSC
Resident Directors, Resident Assistants, and
resident staff will attend fire safety educaion
training provided bythe local Samninde Gty
Fire Depatmenteach yea.

Reporting fir es:
If afireisdiscoveredor sugppededin aresident
hdl it isto bereported to a Resident Life staff
memberatonce. If nooneis available theFire
Depatmentisto be cdledimmedately by
diaing911.

Plansfor futureimprovements for fire
sdety:
The SSC Boad of Regentsin orderto improve
the safety regarding all patential emergendes
appovedto have the SSCEmergency
Opeations Hanreviewedand upditedannually.

EIREARMS
Firearms (including air soft BB or pellet gung,
firecradkers andexposvesof anykind ae rot
permitted oncampus. (Campus Seurity Law
1990 and ®lahoma Sate Law)

ITEMS TOBRING TO CAMPUS
Stucents needto bringtheir own steets, pill ows,
pillow cases, mattresscover, towels, and
personal grooming items.

LAUNDRY FACILITIES

Coin-opeated washerg/dryers are availadein
eachresidence hall.

MAIL SERVICE Residential
Learning Center students shoud have their mail
addessed: Saminade Sate College, PO. Box
351, Studertés Nane, Residential Living Certer
Name, Suderiés Box
#, Seninoe, OK 74818-0351. Residents are
issued akeyto their private mail box bythe
Housng Office. Studentmail boxesare located
in theindividual RLCs.

MISS NG PERSONS

Seminole Sate (ollegeTitle1V, Sedion 488,
Missing Persons:

Stucentslivingin College howsingwill be aked
to designae aconfidential cortact personin the
eventthattheyare deslareda missing person.
The student has the gotion to designate this
person by providing the mntact information of
an emergencycortact designeeon their Student
Housng/FoodServicesApplication.

A SSC gudent will be suspedaed of beng
missingif he/she annotbecontacted bya
Residentia Learning Center Staff Member. In
this casethe Staff Memberwil | contact the
Resident Director who wil | take stepsto
determineif the student is attending classesor
hasused Cdlege services (obtainedmeds, dar
acass, labs, etc.) overthe last weekand wil
attempt to contact the missing student through
thee-mail addessandthe phone nmberon
record.

A personmay also besuspectedof being
missingif aninquiry comesto the Canpus
Housng Officeon thatindividualfroma parent,
legal guardian,roommete, orlaw erforcement
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agencyand Colege dficias are unable to
cortact the student or verify the student s6
presenceon canpus bythe methodslisted
above. Falureto make cortact with the student,
or verify thatthe student is usng campus
services will result in the Resident Diredor
classifying the student asmissingand
immedately submit anofficiad missing personés
report to Seminde Sate College Police
Depatmentandto theVicePresident for
Stucent Services.

Upon official natification from the Resident
Director, the Seminole State Cdlege Police
Depatment will conduct an investigation. If it
is determinedthat the studenthasbeenmissing
for over 24 haurs, the following gepswill be
taken:

1. Seaminde Sate College Pdicewill
conact thedesignated confidential
emergencycortactperson,if thereis
one. If thestudentisunder18 yeas of
age, Canpus Pdicewill immedately
contact thecustodia parent or legal
guardianof thestudert.

2. Contact and coerate with all
appropriate law enbrcementagercies.

3. Interview friends, rdatives, and dheas
who may knowwhere to locae the
missing person.

4. UseNationd Crime Information
Computer, if necessary.

5. Postphotos and other necessary
information.

Informing students of this policy:
1. Publishthis policy in the SudentHandbo.
2. Make rote of thispdicyin theterms and
condtionsof the Housingcortract.

3. Have Resdent Directors review this pdicy in
the first Residential Learning Center meding
eachterm.

4. Posthis policy in each Residentia Learning
Center.

OVERNIGHT GUESTS

No overnight guests are allowedin campus
housng. Underextraardinary circumstanc,
students may requesipermission in writing to
have df-campusguests stay in their room.
However, no sgnificant others are allowedto
spendthenight. Permission mustbegraned by
the ResidenceLife Saff Member (RLSM) and
Dean ofStudent Services. Guestsandvisitors
will be reld resporsible for the same regulations
asour residerts. In addtion, hosts/hostesses of
guests will be teld responsible for thebehavior
of their guestsand visitors. Guests areto be
registered with a R.SM and may stay notlonger
thantwo cantinuousnights with the hoststudent.
After this period, anindividud & guest privilege
will expire andthe guest mustleave the haising
unit.

PERSONAL PROPERTY
INSURANCE

College insurance daes rot cover loss, theft, or
damage of persanal property owned bystudents.
Thecoll ege recanmendsthat students insure
personal belongings. It is advised students
ascertain if their parerts Bomeownets
insurance coverstheir belongings whie at
school andif nat, purchase arenta insuarnce
plan.

RESIDENTIAL L EARNING
CENTER CONTRACT

This contract and $100depost mustbesigned
prior to arival on campus. Thecontractis
accetedwith the assumption that students have
beenor will be acceptedfor admissionto the
colege. Sudertsare respongblefor payingfor
al daysthat theylivein RLC. Students who
withdraw from callege prior to theendof the
semester will besubject to al chargesup
through the end of the contractperiod. Only
thosestudents whohave been excused fromtheir
obligationinwriting by theVice President for
Stucent Affairswill beallowedto receive a
refund oftheir $100damagedeposit.

Studkents may payfor their housng-food
sewvices byoneof two methods:

1. Payfor the entire semester before oratthe
time of ched-in.

2. Choosethe ingtall ment payment plan for
their chargesfor housing-food srvices.
Undertheingtallmentoption, dudents
make four paymerts ofequal amourts
(for specific amourts due and duedates,
see therate schedile attachedto the
apgicationfor housing). All paymerts
are madeat the Business Office. To be
digbletoliveina RLC, dudensare
required to be erolled for a minimum of
12 emester hours duringthe Fal or
Spiing semesters. Studertserrolledfor
less thanthe minimum number of hours
mustobtain adranceapproval fromthe
VicePresdent for Student Affairs.
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RESIDENTIAL L EARNING
CENTERS OPEN

TheRLCs openatnoonon theday prior to the
start of semester classesand doseat 5 pm. on
thelast dayof thesemester. RLCs are closed to
students duing vacdion periods (i.e.
Thanksgiving, Christmas, and Sping Bredk).
Theregular time for non-graduding residensto
vacde the halls at theend of the semester istwo
housfollowingther last officialy schediuled
examingion. Roomaccanmodaionsfor
graduding studerts wil be provideduntil
immedately after graduation exercises. Thee
will be nomealsserved duinghdliday periods.

RESTRICTED AREAS ON
CAMPUS

No gudents shall make unathorized atry into
anycadlege bulding, doffice, atic, roof, or other
restrictedarea. Uponappropriate natice by
calege dficids, useof fadlities maybe
withdrawnor otherwiseredricted.

ROOM CARE

Residents are responsible for the care andgood
order of their rooms and RLC facilities.
Residents may not make dterationsin rooms or
hdls without permission of a Resderce Life
Staff Member. Decorations are encairaged as
longastheydo notcrede hedth or fire hazards
or damage to theroom. Alsothe uwse of tape or

nalsis not adlowed because of the damage to
sufacematerials andfinishes. Adhesive wadl
hargers are the only means bywhich you may
hangitems.

Though students may not remove anyfurniture
that is assignedto their rooms, theymay bring
addtional furnitureif thereis space,their
roommate doeshotobjed, andthe adleditems
presentnofire, helth orsafety threat to the
building. It isrecommendedhat students check
with a R.SM before movingin addtional
furniture.

Aerials, Calle, Antenna
Thesedevicesmay not be erected or affixedto
the autside of aresidenté room. Wiresare ot
to becutinto or affixedto existing artenna
wires, ceble, or lourgetelevisions.

ChristmasTrees
Only artificial Christmastreesare allowedin the
RLCs.

Cooking/Electrical Appliances
Such deicesare rot permittedin resident
rooms. Sunlampsand open-faced é&ectrical or
heding apdiancessuch ashot plates, broil ers,
space heaters, emersion heater, or ovensare also
not permitted. Sealed urit coffeemakers and
popcan poppers are al owed; however,
appgiancessuch astelevision sts, microwave
overs, refrigerators (not larger than 3cubic
feet), radios, stereos, desklamps, oreledrical
blarkets are permitted providedthetotal
electrical requiremerts donot exceedthe
capaility of thesystemandthat theyare keptin
safe operating cordition.

Electrical/Telephone Wiri ng
Electrical outlets mustnotbe overtaxed; al
extension cordsshauld bein good condtion and
placedso wireswill notbedamaged. To ensure
safety studerts are rot pemittedto gliceinto
anyelectrica or telephonewiring.

Pets
For health andsanitation reasons,no pets are
permitted.

Room Condition Contract
This contract is achedlistof room furnishings
andsigned byeachresdent and aResidence
Life Staff Memberduring ched-in/check-out.
Both residents of eachroom will be eqialy
responsble for the cadition of theroomand &l
furnishings. Theyshare equal responsibility for
reimbursing the college for anydamage.
Residents may also berequiredto share the
experse ofrepair or replacementof any property
in areas commonly used by residents andtheir
guests, such as autside walkways, equipmentin
thelaurdry room, eéc. Upon che&inginto a
room, eachstudent hasaresporsibility to
complete aRoomCondtion Contract with a
RLSM. Whenstudents check out of their room,
chageswill be assessed for anydamagesto the
roomwhich hare ocurredduring occupacy.

Screens
Residents are responsible for keepng window
screensdown andin an installed psitiononthe
window(s) in their residerces. If a screenis not
in its proper place, astudent may be chagedfor
screenrefdaceamert.
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ROOM OR ROOMA TE
CHANGES

A roomor roommate ctange may berequeged
inwritingto the Reidential Life Coordinaor
only in circumstanaes that warrant aroom
charge. Al roommate changesmustbe
appoved bythe R.C Managers.

ROOM KEYS

Stucknts are issued keys for their assignedroom
andmailbox. Duplicate keys may be secued
only through the Hausing Office,and losses are
to bereportedimmedately to a Residencelife
Staff Member. Thereis a$10fee ctargedfor
roomrepdacementkey cards and a$10charge
for amailbox key and $50chage for hard key
redacament.

SECURITY

Please mntact the SSCPolice Department (Ext.
500 0r380-8989)if you have asecurity
problem. Youmay alsocontact a Residential
Life Staff Member.

SINGLE OCCUPANCY

If aresidentoccupies adouble occupancyroom
asasingle,thecdlege reservestheright to bill
atahigher, single-occupacy rate. Studerts who
wishto avoid thehigherrate should contact a
ResidencelLife Saff Memberto arargefor a
roommate.

SMOKING
Smokingis prohibited on campus.

SOLICITATION
On-campussolicitation, research, political or
religiouscarvassing mustreceve prior approval
fromtheVice President for Student Affairs.

SUMMER HOUSING

Summer housngis limitedandstudents shaild
check with the Housing Officefor availahility.

TELE PHONE SERVICES

Stucentslivingin the RLCsare providedlocal
phoneserviceatno dharge, but theymustmake
request with Residential Life Coordinator.

THEFET

Thetaking of property thatbdongs to arother is
prohibited

TORNADO

What do | do in caseof a tornado?
RLC students shadld go to the designatedareain
TannerHall, if time pemits. Whenin the
shelter area,sit onthefl oor with your backto
the wall or inthecenrtra portion of the room. If
a storm strikes, you shold duckyour head
between your kneesand cover the backof your
headwith yourhands. If timeistoo sort or

weaher istoo badto getto TannerHall, goto a
dormroom onthe bdtomfloor, and getin the
bathroomareabetweenthetwo rooms. If you
canrot getin a ottomfloorroom, go insde
your bathroomareaandshield your headwith a
pillow or blarket.

VACATION HOUSING

If the cdlege provides hausng during a vacation
period (e g. Christmas, Spring Bre&), dl rules,
regulations, and resporsibilities(including
shared danage liabilities) arein dfect. Students
mustregister for vacation housngwith a
ResidenceLife Saff Memberand receive
appoval fromtheVice President for Student
Affairs.

VEHICLE REGISTRATION
STICKERS

Stucents mustbe oliainedduring the registration
period atthe BusnessOffice. Paking permits
cost$25peryea. If astudet loses Hs/her
parking permit, thereplacementfeeis $10.

VISITATION

Visitors are all owedin the residencehall s from
10:00am. through 1200 p.m. each dayf the
week. Vidtorsinclude: friends,family,
significant other, etc.
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Student Bill of Rights & Responsibil ity

STUDENT BILL OF RIGHTS
Preamble
Collegesexistto transmit knowledye, pirsue
truth, enharce the capdilitiesof studentsto
achevetheir persord development, and
appeciate thediversity of sodety. Freeinquiry
andfreeexpressions are indispensable to the
attainmentof these edicaiond gods. As
members ofthe academic community, guderts
erngage in asharedandindependait search for
truth. Freedomto learn dependsupon
appropriate coritionsin the dassroom, onthe
campus,andin the larger community. Studbnts
mustexercise this liberty with resporsibility.
Theresporsibility to secure andto respect
condtionscondwive to thefreedomto learn is
shared bymembers oftheacademic canmunity.
Saminde Sate College hasa duy to develop
paliciesand procedures which provideand
safeguard academic liberty. The purposeof this
statementis to enumerate the essential
provisionsfor studerts freedomto learn andthe
responsbilitieswhich go with their libertiesas
established bythe Seminde Sate College Board
of Regerts.

|. Freaedom of Accessto Higher Education
Underno circumstancesshould astudent be
baredfromadmissionto Seminole State
College onthebasis of race, cdor, nationd
origin, sex, age, religion, handicap, orstatus asa
veteran.

[I. Classroom Rights The
instructor, in theclasscoomandin corferences,
shauld encaurage freediscussion, inquiry, and
expressions. Student grades are evaluaedsolely
on acaemic and attendarce fandards, rot on
opinionsor conduct in matters urrelatedto
acadamic stuations.

A. Protection of Freedom of Expression:
Stucents will befreeto take reasored
exceptionsto the dita or views ofered
in anycourseof study or to reserve
judgmentaboutmatters of opinion, kut
theyareresporsible for leamingthe
content of anycoursethey are enrolled.

B. Improper Academic Evaluation:
Stuckents shall have protection through
chanrgls asestaldished by the
administration against improper
acadenic evaluations. Atthesametime
theyare resporsible for maintaining
standards of academic performarnce
established for eachcoursein which
theyare erralled.

C. Protection Against Improper
Disclosue:

Information abaut studentés views,
bdiefs, and pdlitical association which
professorsrequire in the curseof their
work will be cansidered confidertia.
Praection against improper disclosureis
aserious pofessiona obligation.
Judgmernts of ability andcharacter may
be povidedat the dscretion of the
professor afterinquiring asto the reture
of the requesting agencyor individual
andthe intendeduseof theinformation.

[ll. Student RemrdsAcademic
Records: To minimize therisk of improper
disclosure, academic and dsciplinary records
will bekeptseparate; and the canditions of
access to each will be set forth in anexdicit
pdicy statementavailable to suderts at the
Officeof the Rajistrar. Transcripts of academic
recrdswill contain only information abaut
acadenic status,exacept that disciplinary action
taken againgt astudent which dfects digibility
to re-register with theingtitution will be
recrded. Thecollege may, if it seesfit, add a
note to studentacalemic recordsif the sudent is
on dsciplinary probdion; but said note will be
removed when therobation term hasexpired.

Privacy Rights of Students at SC
Samninoe Sate College abidesby the provisons

of the Family Eduational Rights and Privacy
Act (FERPA) commonly referredto as the

i B WleyAmendment. 0 islaWwtirectly
affedsthe student and studeriés parents.

1. The essence of FERPA requresthat post-
secondary ingtitutions mustpermit
students to ingpect their own edcational
records. Parents are excludedfromsuch
inspection, unless theyare deamed
eligible.

2. There ae norights guaranteedfor parents
of students under the Budkley
Amendnent, excet to digible parents.

3. Inditutions may not release information
aboutstudents without the studentés
writtenpermission.
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TheAct doesstipulate alaundry list of
exceptionssuchas 34 &R 99.31which al ows
acaessto school officialswith alegitimate
eduational interest; and 34CFR 99.36whichis
an exepionfor i &alth and sfetyd . caBseof
theVirginiaTechTragedy, eductional
ingtitutionsmay share informationfor i &elth
andsafetyo reasonsif thereis afirational basisd
for officials of the ingtitution to share
information. Information known asfiDiredory
Informatio nrmay beshared.

The College cansiders thefoll owing information
directory information: the ssudentés rame,
addessandtelephae numbers, e-mail
electronic adiress; date andplace of birth; major
field of study; participationin dficially
recaynizedactivitiesand gorts, including
weight andheights of members of the athletic
teams; datesof atterdana; degreeandawads
received;the mostrecent previouseducational
ingtitution attended bythat student; and
classficaion. Studertsmaysign  Relede of
Directory Informatio nform keptin the
RegistrarG Oficeto prohibit the Gllege from
releasing directory information.

All official correspondencefromthe Mllege
will be aldressed to the studentat the studertGs
permanentaddess. (i.e.,bills, finandal award
letters and gradereports). Information regarding
gradesaverage, and/or academic standing will
begiven ony to thestudent in personorin
responseto writtenconsentfromthe student.
Thisinformation will not be givento aryone
overtheteleplone.

Directory information is the orly information
which may be rel eased without the studeriGs

writtencorsen, either overtheteleptone or by
mail .

Students maysign  Beledseof Diredory
Informatio nform keptin the Rejistrar s0ffice
to prohibit the mllege fromreleasing directory
information.

If you have any questionsregarding the
Family Educational Rights andPrivacy Act
of 19740r Seminole Sate Collegeés  tddent
Rightsto Privacy Policy , please cantact the
Regstrar s Office, Student SerwvicesBuilding,
and (405) 382-9248

Your Rightsto Privacy

(UnderFERPA or th eBuédey Amendmeno )
Thelaw provides that eligible students will have
acaessto inspect and review thar educational
records. Thislaw provides and potects the
studentés right to privacyby li miting acessto
their educationa records without express written
corsent.

Definitions

Eligible Student-For the purpaose ofthis Act, an
eligible studentis definedas any individual
formally admitted to, matriculatedat Seminole
State Cdlege, orgraduates. An individualwho
hasmadeappli cation to the callege buthasnot
beenformally admitted shdl not be included.

Education Record s-Educdionrecords are
reards(1) directly relatedto astudent and (2)
maintained bythecallege or by a paty ading
for thecdlege. Theterm doesnot indudethose
reardsspecificaly exduded by Sedion 99.3of
the Act.

Directory I nformation-Directory information
may indudethe student name, localor campus
addess, local telephane rumbers, hame oroff-
campusaddress, e-mail electronic address, dite
and paceof birth, citizership, tuition andfee
status, classlevel, major field of study or
programarea,college ofenrolimert,
paticipationin officially recognized ativities
andmost previous educational agencyor
ingtitution attended bythe student. Students
have theright to requestthis information not be
disclosed.

Per sonally Identifiable Information-Data
includedare (a) the nane of the student, the
studentés parent, or other family member(s), (b)
the address of the parent, (c) a personal identifier
such as the studentés social security numberor
student number, (d) alist of persond
chaaderistics, or (€) other information which
would make the studentGs idertity easily
tracedle.

Record-Any information or date recordedin any
medum, induding but notlimitedto
handwiting, print, tapes, fil m, microfilm and
microfiche.

Accessto and Releaseof Reaords

A student or dligible parent may inspect and
review the studentd education record by making
a wiittenrequestto the Rejistrar s80ffice. No
onedsewill have acessto anyinformation
fromthe student& educational record without
writtencorsentfromthe studen.

Directory information may bereleased to
anyone wihoutcorsentof student. Studerts
have theright to request that directory
information not be releasedwithout their
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corsent. A formfor thisisavail able atthe
Registrarés Ofice for this purpose.

Acadenic andpersondly idertifiable
information to includesacial seaurity number
and nane of parent/family members, may notbe
relessed without the studert siorsentexceptas
provided bythe Act,i.e. to members ofthe
cadllege faculty andstaff with legitimate
eductionalinterest, eligible paerts, and others.
Stucknts may give ordenycorsent for parents or
other third partiesto have accesto their records.
A formfor this processis avail able at the
RegistrarGs Cffice arytime duingthe term.

Prodf of |dentification

Before accessis allowedto eduational records,
the studentmustdisplay aform of personal
identification. At theminimum this
identificaion shaild indude aphoto of the
student.

Disciplinary and Counseling Records
Information fromdisciplinary or counselingfiles
will notbe availableto unauthorized persans on
campus oroff campus wihoutthe expressed
corsent of the student involved, excet in cases
of legal compulsion or were the safety of
personsor propety isinvolved. Noreoordswill
be keptfor the sole purposeof reflecting onthe
adivitiesor beliefs of students. Administrative
staff andfaaulty members wil | respect
corfidential information about student which
theyacauire in thecourseof their work.

V. Student Affairs
A. Freedm of Association: Studerts lringto
campus avariety of interests previously acquired
and deelop manynew ones amembers ofthe
acadenic canmunity. Thestudents of Seminole

State Cdlege shall have freedomto arganize and

join assodationsto promote their common
interestsin ac@rdancewith padiciesestadished
by the SudentGovernmentAssociation andthe
padliciesregarding organzationsestaldished by
the SSBoard of Regerts.

1. Themembership, policies, andactions of
astudent organizationwill bedetermined
by dedsionsof only those persons who
had membershipin the cllege
community (the Bard of Regerts, the
administration, the faculty, andthe
student body).

2. Affiliationwith anextramural
organizationwill not of itsdf disquaify a
student organi zation fromrecanition, so
longasthe etramural organization daes
not exercise anycontrol over the student
organization.

3. Eachorganizationwill be freeto choose
itsown faculty adviser. Feculty advisers
may adviseorganzationsin theexercise
of respmsibility, but theywill nothave
theauthority to control thepalicy of such
organizations. Faaulty advisers will act
in accardarce with the policies
established for orgarizational advisorsin
the Facuity Handbodk.

4. Studentorganzationswill berequiredto
submit a statementof purpose, criteriafor
membership, rules of procedures, a
currentlist of officers. (Step bystep
procedures for establishing a newstudent
organization are presertedlater in this
handbod.)

5. All student organizaions wil beopento
all students without respectto race,caor,
religion, creed, ornational origin.

B. Freedom of Inquiry and Expression:

1. Studerts and student organizationswill
befreeto examine anddisaussquestions
of interest to themandto express
opinionspublicly and pivately. They
will befree to support causesby orderly
meansthatdo rot disrupt the regular and
normal operation of theingtitution, and
alsocomply with the regulations that
relate to student activities and condict.
At thesametime, it ismadeclearby thar
pubic expressionsor demondrations,
students orstudentorganizationsspeak
only for themselves.

2. Recanizedstudent organzations will be
allowedto invite and to hear anyperson
of their own choosing whenthe purpose
of such aninvitationis consistent with
theaims ofthe allege.

C. StudentParticipationin Institutional
Governance;

As congtituents of the academic canmunity,
students will be free,individudly and
cdlectively to express their views coigerning
anyformulation and ajplication ofingtitutional
pdicy affeding acalemic and gudent affairs.
Therole of the Sudent Government Association
(SGA) ininstitutional governarce will be made
exgicit, andthe actionsof the Sudent
Governmentwithin the areasof itsjurisdiction
will bereviewedthrough orderly andprescribed
proceduresas rovidedin the S5A corstitution
andin theregulationsof the cdlege.

D. StudentPublications:

In the deegation of editorial respasibility to
students, the institution must provide sufficient
edtorid freedomandfinarcia autonamy with
thefinarcial corstraints of the institution for
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student publicationsto maintain their integrity of
purpose asvehiclesfor freeinquiry andfree
expressionin anacalemic canmunity.
Ingitutional authorities, in comsultationwith
student publicationsset the stardards to beused
in their evaluation,andasothelimitations on
external control of their operation. At thesame
time, theedtorial freedomof student editorsand
manayers entail corollary resporsibilitiesto be
governed bythecamonsof responsible
journalism, swch as avoiding libd, indecency,
and unadcumertedallegations,attacks on
personal integrity, andthe techriquesof
harassmert.

V. Off-Campus Freedom of Students
A. Exerciseof Rights of Citi zendhip: College
students are loth citizensand members ofthe
acadenic canmunity. Ascitizens, students will
enjoy the same freedomof speech, peaceful
assembly, andthe right of petitionthatother
citizenserjoy. Asmembers oftheacalemic
community, theyare subjed to theohligations
grartedto themby virtue of this membership.
Facuty members and adninigtrative officias
will insure that indtitutional powers are not
employedto inhibit theintdl ectual and prsond
developmentof studerts promoted byther
exeacise oftherights of citizernship, both on and
off campus.

B. Institutional Authority and Civil
Penalties: Students who violate thelaw incur
pendtiesprescribedby civil authorities, and
ingtitutional authority will never be used merely
to duplicate thefunction of geneal law. Only
where the collegeds interest asanacalemic
community is dstinct andclearly involved
shoud the special authority of the inditutional
regulations (such asthoserelatingto class

attendance) beinvoked. In the courseof off-
campusactivity, sudertswill be subject to no
greder pendty than waild normally beimposed.

VI. Financial Policy
Stucents will beinformedand corsultedin the
determination of financial policiesreating
directly to the student fees, except whenthefees
are setandstructured through the Cklahama
State Regerts for Higher Educdion.

VII. Retained Rights
Theenumeration of theabove rights and
respondbilitiesshall in noway beinterpretedas
deryingthe isterce ofotherrightsand
responshilitieswhich astudentholdsasa
student or citizen.

VIIl. Enforcement and Amendment
Mechan smsin which students, faaulty
members, and adhinistrators are equally
represented shall be estaldi shed for cortinuing
joint interpretation of the policies and
proceduresstated above. Thesesame
mechamsms shdl investigate allegedviolations
of these guarantees.

IX. Student Respansibilities In dl
aspects of students fAights, thebody cdlectively
andindividudly hastheresponghility of
participating ascitizensof the acadmic
community to assistthe collegein accanplishing
its stated purposes. Bythevirtue ofenrolling at
Saminde State Qollege, studerts have indicated
that theywill assume therespongbility for their
behavior and aknowledge andshere the
following responghilities:

A. Students mustacknowledge that the anly
legal authority for the operation of thecadlege
bdongsto the Baard of Regents ofthecdlege
who hasdelegatedthis authority to the
administration.

B. Students shauld acknowledge thatthe
primary purpose for their beinginvolvedin the
administration of certain gopropriate functions
of the mllege isto gain theeduction it aff ords
thestudentandto assisttheadministrationin
making better decisions.

C. Studkntsareresporsible cdlectively and
individually for allowing otherstuderts to
cortinuein their pursuit of eduction. All
students mustbe al owedto pursue edication,
employmert, or other particul ar interests without
having unduerestrictionsplaceduponthemby
adivitiesof other students.

D. By ermrollingin oollege, students assume the
responghility for complying with therulesand
regulations ofthecollege. Further, studerts
mustassistthe cdlege in the refinementof such
regulations to providethe greatest educational
oppatunity for all.

E. Therightto disagreehas beenpreviously
established. However, the student mustmake
suetheopinionisin goodtaste,isfactual, and
is preserted with the proper respect for those
withwhomthereis dsagreemert.

F. Whenapproading the administration about
anymatter, students shaild go through the
established chanrels of communication.
Students mustassume responshility for active
paticipation in student governmentin order that
this arganzaion might cortinue to bean
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effedive means oftcommunication among
corstituents.

G. Stucents have theresponghility to comply
with all regulationsestaldished bythe Board of
Regerts, of Saminde State Coll ege and the laws
of the state governing student conduct, andsuch
regulations and lawsasthey may now exist or
may be subsequertly enatted andadgoted shdl
have precedence over the provisionsof this
documert.

STUDENT ACADEMIC
GRIEVANCE PROCEDURE

Whena student has acomplaint concerningan
instructor, agrade received in acourse, or any
acadenic related metter, he/sheshauld follow
theprocedue autlinedbelow. If satisfactionis
notachieved atone stepin the gocediure, the
student may move onto thenextstep. All steps
mustbefollowedin theorder presented.

STEP 1: Discusstheproblemwith thefaculty
memberinvolved. Peceived goblems are often
misuncerstandings geneated byfacuty
information or miscommunication abait the
grievance.

STEP 2: Visit with the dhairpersonof the
division in which the problemhasrisen.

STEP 3: If corsultation with the faaulty
memberandthedivisional charpersondoesnot
resolve the problem, students should corsult the
VicePresdent for Acadamic Affairs. The
VPAA may resolve theissue in mannerof his
choaing. Thismayor may notinvolve a
heaingbefore the VPAA by al parties
involved.

STEP 4: Appeds of thedecisonrenderedby
theVPAA maybe madeto the President of SSC

uponwrittenrequest for areview ofthe case
within seven working days from natificaion of
the committeeds dedsion. ThePresidentmay
execise discretion asto whether or notto hear
thecase. ThePresident will make adedsion on
theappe which may be one othefoll owing:

1. Refuseto hear the case for lackof
suficient rea®n for appedl.

2. Uphddthedecision of the Vice Resident
for Academic Affairs.

3. Modify thedecision of the Vice Resident
for Academic Affairs byredudngor
modifyingthe pemltiesin afar and
ressonable manne.

4. Dismissthechargesagainstthe studen.

5. Take aher action as deemed appopriate
and agully explainedto both the Vice
President for Academic Affairs andthe
student(s).

STUDENT NON-ACADEMIC
GRIEVANCE PROCEDURE

fi Cnaplainantois definedas theperson whas
filinga canplaint or grieva n c Respordentois
definedasthe person againstwhomthe
complaintisbeingfiled.When astudenthasa
nonacadenic bagd complaint thataviolation
of SSC policy, procedires or values has
occured, he/sheshauld foll ow the procedue
outlined below. If satisfadionisnotadieved at
onestepin theprocedure, the canplainantmay
move onto the net step. All steps mustbe
followedin the order presented. Ultimately, a
complaint mustbe placed in writingand signed
by the canplainart.

STEP 1: If feasible, the complainantshauld
attempt to discussthe problemwith the
respondent. Perceived poblems are often

misuncerstandings geneated byfauty
information or miscommunication. Involvement
of aneura third party or medatoris
recanmendedn mostcases. The complainant
may wantto consult with his/her advisor or the
Dean ofStudentServicesin thisregard. If the
specific circumstancemakes Sep 1
inappropriate, or if thecomplainant does ot feel
comfortable communicaing with the
respondant, he/she may proceedo step?2.

STEP 2: Vidt with theimmedate supervisor
of the respondent if the complaint involvesa
member of the College staff. If the canplaint
involvesamother student, visit with the Deanof
Student Services.

STEP 3: If corsultation with the
supervisor/Deandoesnot resolve the problem,
the complainant shoud cansut the Vice
President for Student Affairs (VPSA). The
VPSA will hearthe canplaint andrencer a
dedsion. At hig'her discretion, the VPSA may
convenea committeeto hea the grievanceand
make arecanmenddion onresolution to the
VPSA.

STEP 4: An appealof thededsionrendered
by the VPSA may be madein writingto the
President of SSCwithin seven bisinessdays
after notification of theVPSAG decision. The
President may execisediscretion asto whether
or not to hear the appea or make adedsionon
theappeal which may be oneof thefoll owing:

1. Refuseto her theissue dueto lack of
suficient rea®n for the gped;

2. Uphdd thedecision of the Vice Resident
for Student Affairs;

3. Modify thedecision of the Vice Rresident
for Student Affairs;

4. Take aher actionas deaned appopriate.

41



STUDENT ORGANIZATIONS

Membership in student clubsand organizations
is highly encouaged atSSC. Students may
form organizationsaccording to gudentneeds
andinterests. Qurrertly, the following
organizationsare active atSSC. PhiTheta
Kappa Horor Sceiety, StudentNursing
Assodation, Native American Sudent
Assodation, Psi Beta (psychdogy), Sigma
Kappa Ddta (English), Baptist Student Union,
Phi ChiSigma, andAstronomy Club.

Procedurefor Establishing a New Student
Organization

1. At least one student should attempt to
obhtain the names, addesses zip codes, and
phone nmbers of studerisinterestedin
joining the proposed club.

2. Thestudent(s) attempting to gart theclub
shoud locae a least onefaculty member
whowill agreeto serve asclub adiser.

3. Thestudent(s) establishingthe dub should
thenpresent the list of interested students
andthe nane ofthefaaulty adviser, along
with astatementof the organizationts
purpose andmembership requiremensto
theVicePresident for StudentAffairs. The
VPSA will presentthis material to the
Stucent GovernmentAssodationforits
initial approval.

4. Uponinitia approval by the S5A, the new
clubwill have 90 daysin whichto draw up
aformal congtitution andpresent it to the
SGA for fina approval. The corstitution
shoud cantain thefollowing:

a. Official Name ofthe Oganization

b. Its pupose

c. A time andplacefor at least one
meding permonth

d. Officesand ditiesof each officer

e. Election pocedures

f. Requremensfor Membership

g. Procedure for amendng the constitution

5. Final approval of al studentorgarizations
will bemadeby the VPSA after areview
by the SGA.

6. Official recognition of an organzation shal
be on gorovisional basisfor oneyear
pendngareview ofits program.

7. Clubsandorgarizationsthat do rot form
arethusinactive for atleast one cendar
yearandmustbereorganized andappoved
through the same stepslisted abwe.

Spedal Regulations Relating to Student
Organizations

1. Stwentclubsmustacdhere to the rules and
regulations of SSC asstated in the Sudent
Handbookthe Sudert Housing Handbook
(if applicable), the CollegeCatalog, and
other policies established by the
administration.

2. Studentclubsmustbecomposd orly of
students, faculty, or staff of SSC.

3. Studentclubs mustbenondscriminatory in
membership. The orly restrictionsfor
membership, if any, will bebasedon
scholarship, programs, achievement, or
sewice.

4. Stuwdentclubsmustarrange for all funds of
theclubto be demsitedwith the SSC
BudnessOffice. Aminimum of two
signaures(oneof which mustbe the
faaulty advisers) is necessary to withdraw
fundsfromthe organi zationé account.

5. Studentclubs mustinform the VPSA of
anyfundraising project or anyon oroff
campusactivity atleast oneweekprior to
the event stommencemert.

6. Studentclubsmusthave atleast one faalty
adviser present a al their fundionsand
medings.

Fund-Raising by Student Organizations
Stuckent organizations wshingto raisefunds
mustapprove the roject atone oftheir regularly
scheduledmedings and supply the Vice
President for Student Affairs with important
details concerningthe project. The detarequired
include: itemfor sale, the selling rice,thedaes
of the fund raising project, the name ofthe
companysuppying the merchardise, and who
will be relpingto sall the merchandse. If
cdlege facilities are too utilized,the appropriate
administrators mustbe mntaded for approval of
theuseof such fadlities. TheVice Residentfor
Stucent Affairswill have final approval over any
fundraising projed.

Eligibility to Hold Officein a Student
Organization

All officersin each studentorgani zation mustbe
in good gandingwith SSC. Studentson
scholastic or disciplinary probaion are not
eligibleto hold officein ary approved student
organization.

Activity Fund Allocation Committee

In suppet of the concept of providing financia
suppat for theadivities of SSC student
organization, which are officialy recognized by
the Student GovernmentAsscciation, aformal
mechamsmwasestaldishedin 192 for sharing
of SSC funds with studentorgarizations. The
SGA Activity FundAllocation Committee
(AFAC) exists to administer the process which
providesarecanmenddionto theVPSA
coneerning al ocation of SGA funds.
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Stu dent Gover nment

THE CONSTITUTION OF THE SSC
STUDENT GOVERNMENT
ASSOCIATION

Articlel i Organizational Title

Thetitle of this organization shall be the Seminole
StateColl ege Student Government Association
(SGA).

Articlell 7 Purposes

Setion 1
To promote the interestsof the total student body
by formulating and propasing ideasto the
Seminole StateCollege administration for the
improvement of the coll ege.

Secion 2
To encourage and promote student participationin
the planning and implementati on of college
activities.

Setion 3
To serve asanopenforum for the discusson of
issuesthatimpact students of SSC.

Setion 4
To plan, conduct, and fund activiti es and programs
of aneducational, cultural, and\or recreational
nature for students.

Setion 5
To estdli sh the regpongbilities of the members of
the SGA and make recommendationsto the college
administration on the make-up and functions of
Student Government.

Articlel11 7 Membership

Sedion 1
Any currently enrolled student who is carrying at
leastnine semester hours and who hasa GPA of
2.0 or above SSCmay seek either appantive or
elective membership inthe SGA. AFAC is
compaosedof five individuals: one member of the

College professional staff, one full-time faculty
member, and threestudents. The SGA president
and vice president are automatic student members
and one at-large memberis elected by the SGA.
Allocation and expenditure guidelinesare available
from organization sponsors.

Secion 2
SGA shall be composedof a Pesident, Vice
President, Seaetay, eight Senators, and a
represeantative from each active campus club or
organization. The eight Senatorswill consst of
four freshmen and four sophomores.

Secion 3
The term of office for appantive or elective
members will be from dateof ingallment until the
following Spring. All offices will become openfor
election atthe end of the Spring semeste.

Article IV T Meetings

Setion 1
There shall be regularly scheduled meetings of the
SGA during the Fall and Spring semestes. Dates
and times for meetingswill be estdlishedeach
semester by the membership. Meetings of the SGA
will be opento the public.

Sedion 2
Special meetings may be call ed by the President of
the SGA when deemed necessary, or by the
membership with presentation of a written petition
to the Presidant of the SGA whichissignedby at
least51% of the total membership.

Sedion 3
Before official businesscan be voted upon by the
SGA, atleast51% of the membership mug bein
attendance.

Article Vi Exeautive Committee

Sedtion 1
There shall be an Executive Committeeto provide
leadership for the SGA betweenmeetings or
semestersto make plans for upcoming activities
and/or on mattersrequiring atention on behalf of
the entire SGA.

Sedion 2
The membership of the Executive Committeeshall
congst of the SGA President, SGA Vice President,
and the Vice President for Student Affairsor
his’/her desgnee. Inthe event the above named
SGA members are not available, the VPSA (or
designee) shell appint any available SGA member
to fill this position.

Article VI T Judiciary

Sedion 1
To provide input for consderation by the coll ege
administration when decisions involving individual
students or organizedgroups of students are being
formulated, the President of SGA may appant
threestudents and the Vice President for Student
Affairs (or desgnee) will obtaintwo faculty
members to hear a student or representative(s) of
anorganizedstudent group regarding his’her
opinions

Sedion 2
The Judiciary will meet only when a aseis
brought before them for cond deration.

Sedion 3
The Judiciary will renderawrittenopinion,
majority and minority, to the VPSA foll owing the
hearing of the student(s) involved and the college
administration.

Setion 4
The majority opinion of the Judiciary will be
congderedby the college administration but will
not dictatethe final decision formulated.

43



Article VIl T SGA Adviser

Secion 1
The VPSA shall either serve or select an SSC staff
memberto serve as the official SGA Adviser.

Secion 2
The SGA Adviser shall serve asliaison between
the SGA membership and the administration of
SC. All reslutions, bill s, and decisions of the
SGA which need administrative approval and\or
syppott for implementation shall be presentedto
the adviser.

Secion 3
The adviser shall attend all regularly scheduled
meetings of the SGA in a nonvoting, advisory

capecity.

Article VIl i Amendments

Setion 1
Propased amendmentsin this conditution shell be
preseaitedin writing to the Presideit of SGA two
weeks prior to the scheduled meeting at which
discussion on the amendment(s) will take place.
All members of the SGA shall receive a mpy of
the propaed amendment(s) at leastone week prior
to the meeting.

Setion 2
For approval of amendment(s) to the congtitution,
atleastthree-fourths of the members of the SGA
must vote for amendment(s) ataregularly
scheduled meeting.

Setion 3
No amendmentsto the Constitution may violate
existing college rules, standards, or policiesas
statedin official handbodks or written palicy
statements estdlishedby the Board of Regents,
Faallty Senate,or any administrator who has
power to estdoli sh rulesand procedures.

Sedion 4
Amendments must be propcsed by a member of the
Student Government Association.

Amended and gproved bythe SGA
membership on January 7, 2010.
Amended andor approved by the

Adminigtrative Cauncil, February 2010.

BY-LAWS SSC STUDENT
GOVERNMENT ASSOCIATION

Article | 7 Dutiesof Officers
Section 1 - The President

A. Shall serve asthe SGA liaison with the
college administration.

B. Shall represent the SGA at official college
meetings and functions opento the public or
to which an invitation hasbeen extended.

C. Shall presideatall meetings of the Executive
Committee.

D. Shall appant committeesand desighatetheir
chairperson ashe/she shall deem necessary to
conduct the work of the SGA.

E. Shall appant replacement Senators for SGA
Senators who resign, leave the college, or
who are removedfrom the SGA for absences
or other reasons.

F. Shall appaint student membersto the
Judiciary when he/she deems necessary.

G. Shall supervise the preparation of each
meeting agenda.

H. Shall presideatall meetings of the full
membership of the SGA.

Secion 27 The Vice President

A. Shall substitute for and assist the President
when necessary.

B. Shall succeed to the office of President in the
event the President cannot or doesnot fulfill
his’herterm of office.

C. Shall be a member of the Executive
Committee.

Article I 7 Dutiesof Serators

Sedion 1
Senators shall attend all meetings of the SGA for
the purposesof propasing ideasto meet the
purposesof the SGA, discusson of ideas, voting
on bill s, remlutions and actions

Secion 2
Senators shall serve on any and all committeesto
which they are assignedby the Presidant.

Section 3
Senators shall attend all events for which they have
approvedasa function of the SGA.

Article I11 7 Agenda and Minutes

Secion | - Agenda
An agenda for each regularly scheduled meeting of
the SGA stall be prepared by the President and the
Recordng Secetay. The agendashall be in the
Senator shmail box or hand deliveredat leasttwo
school days before the meeting being addressed.

Setion 2 - Minutes
The Recordng Secetay shall have a typed copy
of the most recent SGA minutes
available for public posting and for distribution to
all members within 48 hours from the concluson
of the meeting.

ArticlelV T Removal From Office

Setion 1
Any member of the SGA may be removedfrom
officeif placed on academic probation or
suspenson or disciplinary probation or sugpension
by the administration of Seminole StateColl ege.

Sedion 2
SGA members, who miss threemeetings and/or
approvedofficial functions of the SGA, for any
reason, during the term of office, may be removed
from office by the President of the SGA.
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